POSITION DESCRIPTION – Medical Readiness Officer

1.  POSITION TITLE:  Medical Readiness Officer (MRO)

2.  REFERENCES:  
AFI 41-106, Medical Readiness Planning and Training


10 Series AF Publications (Planning and Operations)


AFDD 2-4.2, Health Services


Joint Pub 3-35, Joint Deployment and Redeployment Operations


Joint Pub 4-02, Doctrine for Health Service Support in Joint Operations

3.  GRADE:  Lieutenant through Major

4.  JOB SUMMARY:  Plans, implements, directs, coordinates, monitors, controls, trains, motivates, and evaluates assigned staff in compliance with Air Force Instructions.  Formulates, interprets, and implements policy.  Promotes the provision of cost effective, high quality healthcare services through efficient and effective execution of medical readiness and training services.  Assists medical group personnel in optimizing mission processes.  Ensures flight adheres to accreditation, certification, and higher headquarters requirements.

5.  JOB DESCRIPTION:   Prepares 570 medical facility/personnel to provide or arrange for care of casualties resulting from wartime and peacetime disasters and contingencies. Leads facility through planning, training, exercising, evaluating, and implementing appropriate medical response plans to accomplish assigned missions. Formulates mobility operating procedures. Ensures commanders assign appropriate personnel to mobility and contingency positions and ensures medical readiness training for personnel is conducted. Advises group commander, four squadron commanders, and medical group members on matters pertaining to medical readiness and training.  Maintains liaison with civilian, military, and other federal activities to ensure appropriate medical readiness and training support is given and received to meet mission objectives.  Coordinates with other functions and activities to execute medical readiness programs for the medical group. Interprets and directs the implementation of policies governing medical readiness and training.  Assists in oversight and reports readiness of war reserve materiel projects valued at 4.5 million dollars. Administers Medical Readiness Staff Function and serves as a member. Supervises 2 readiness office personnel.  Incumbent must serve in position for 24 months.
6.  QUALIFICATIONS:  

a. Job Knowledge: MROs play a key role in the deliberate and crisis action planning process.  They must understand and apply health service support and force health protection principles when planning medical group support to military operations.  MROs should know and understand what the AFMS and specifically their medical group is able to contribute to any military operation. This requires a firm understanding of AFMS core competencies and the proper employment of capabilities.


b. Education and Training:  Must possess strong analytical skills, with demonstrated verbal and written communication skills, Must have a background in, or at a minimum be familiar with, planning and control functions throughout the Air Force, Ability to think strategically, as well as tactically is required. Business or Management degree is preferred. Must attend J3OZR4000-005, Medical Readiness Planners Course (MRPC) within 12 months of assignment to MRO duties.
7.  SUPERVISION RECEIVED:  


a. Direct:  Aerospace Medicine Commander

b. Indirect:  Medical Group Commander 

8.  SUPERVISION EXERCISED:  

a. Direct:  All assigned medical readiness office personnel


b. Indirect:  Assigned disaster and Unit Type Code (UTC) team chiefs.

9.  DUTIES PERFORMED:
· Advises executive staff and coordinates on all medical readiness planning

· Manages the preparation, coordination and publication of the Medical Contingency Response Plan (MCRP) and medical input to other applicable base-level plans

· Coordinates with medical logistics staff to ascertain the deployability status of War Reserve Materiel (WRM) assemblages

· Provides the medical information needed for base-level mission planning documents 

· Ensures that training programs are developed, conducted and properly documented.

· Monitors unit deployment taskings and coordinates assignment of personnel to UTCs

· Maintains individual personnel readiness folders
· Plans, conducts, and participates in readiness exercises
· Ensures Medical Readiness Decision Support System (MRDSS) data (including every available data element) is updated each month, or as sig​nificant changes occur (defined as 25 percent or greater)

· Integrates the medical readiness portion of the AFIA/SG Health Services Inspection (HSI) Guide into the unit self-inspection program. Briefs the MRSF as appropriate 

· Develops and coordinates medical readiness Memoranda of Agreement (MOA) or Memoran​da of Understanding (MOU) with the appropriate federal, civilian and base agencies to include collocated units as required by AFI 41-106

· Develops a master annual MURT and exercise plan prior to the beginning of each calendar year, submits to MRSF for approval and forwards approved plan to the ACC/SGXP for information only 
· Prepares and submit SORTS and ART reports
· Schedules and conducts MRSF meetings
· Other duties as required
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