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	PURPOSE: To provide guidance to Bioenvironmental Engineering (BEE) personnel on actions to take when the base is notified that the Transportation Safeguards Divisions (TSD) of the Department of Energy (DOE) is requesting assistance for its TSD couriers as they move a priority resource. Although the potential for response is very low, a BEF team should be identified to be on standby during the layover. 
1. NOTIFICATION:

a.  Name and rank of personnel receiving notification: ___________________________________
b.  Date and Time of Call :__________________________________________________________

c.  Name and rank of notifying individual: _____________________________________________

d.  Organization and phone number of notifying individual: _______________________________

e.  Description of incident:

(1) What happened: ___________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

(2) When did it happen: _________________________________________________________

(3) Location/Building number: ___________________________________________________

(4) What is the safe route: _______________________________________________________

(5) Location and grid coordinates of ECP: __________________________________________

f. Notify Medical Control Center (MCC) x4000 or x4029, report BEF availability.

g. Notify all of BEF on incident

h. Non-duty hours: Recall BEF response team members

2. INITIAL ACTIONS:

a. BEF assemble in the conference room and initiate events log

b. Ensure you have your line badge.

c. Gather and assemble the following:

(1) DCG and Field Response Reference Kits (look at inventory sheets in each case)

(2) Individual personal protective equipment bags

(3) Assemble the following equipment:
(a) ADM 300 Kits (bring two kits)

(b) Whatman swipe filter paper
(c) AF Form 495, Swipe Container

(4) Proceed to ECP.

3. SITE ACTIONS: 
a. Assemble one ADM 300 to monitor for alpha and the other ADM 300 for beta
b. Take background readings for both alpha and beta particles (it should be zero cpm’s)
c. Take swipe samples of the container (Depending on the container you may have to take several swipe samples.)
d. Place the swipe paper on the probe
e. Document you readings on the AF Form 495

f. Properly fill out the AF Form 495

4. POST-RESPONSE ACTIONS:

a. Assign base sample numbers on swipes collected
b. DO NOT TAPE OR STAPLE the AF Form 495’s

c. Place the AF Form 495’s into a large envelope

d. Send out swipes for analysis
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	4. POST RESPONSE ACTIONS:

e. If necessary generate and after action report and endorse through the chain of command.

f. All materials used from kits will be re-plenished and equipment used will be returned to 

appropriate storage areas.
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