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	PURPOSE: In the unlikely event Bioenvironmental Engineering personnel are required to respond to a suspected biological agent contamination.  This checklist will provide step-by-step procedure on actions taken prior to responding and during actual sampling. 
1. NOTIFICATION:

a.  Name and rank of personnel receiving notification: ___________________________________
b.  Date and Time of Call :__________________________________________________________

c.  Name and rank of notifying individual: _____________________________________________

d.  Organization and phone number of notifying individual: _______________________________

e.  Description of incident:

(1) What happened: ___________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

(2) When did it happen: _________________________________________________________

(3) Location/Building number: ___________________________________________________

(4) Grid Coordinates of incident: _________________________________________________

(5) What is the safe route: _______________________________________________________

(5) Location and grid coordinates of ECP: __________________________________________

(6) Are there any contaminated personnel or casualties; How many:______________________

f.  Weather conditions:

(1) Clear, Overcast, Fog, Rain, Freezing Rain, Windy, Snow (circle all that apply)

(2) Wind Speed and Direction:____________________________________________________

g. Notify Medical Control Center (MCC) x4000 or x4029, report BEF availability.

h. Location of convoy formation point:________________________________________________

i. Notify all of BEF on incident

j. Non-duty hours: Recall BEF response team members

k. Has DCG been recalled:______ to which bldg________________________________________
2. INITIAL ACTIONS:

a. BEF assemble in the conference room and initiate events log

b. Senior BEF personnel designates tasks to present team members, list personnel assigned:

(1) Home Bio
(2) DCG Rep
(3) Initial Entry Team Chief

(4) Secondary Team Chief
c. Remind BEF on COMSEC and OPSEC all questions will be referred to Public Affairs

d. Assign radio call signs and Conduct Radio Checks:

(1) Bio 1 – DCG Rep

(2) Bio 2 – Initial Entry Team Chief

(3) Bio 3 – Secondary Team Chief

(4) Home Bio – Home Bio

e. Home Bio monitor communication between medical and other response units

f. Response personnel gather and assemble the following:

(1) DCG and Field Response Reference Kits (look at inventory sheets in each case)

(2) Individual personal protective equipment bags

(3) HHA response kit (look at the inventory sheet).  Ensure that the kit has HHA’s from the refrigerator (ensure that they are still in their foil container).  Do not keep HHA’s refrigerated while in transit to the response site.  
g. Depart from Clinic and proceed to ECP via safe route

h. Home Bio inform MCC if DCG rep and Field team has departed to designated locations.
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	3. RESPONSE SITE ACTIONS:

a. Senior BEE Report to OSC and attend initial situational brief.

b. Ensure that HVAC of the facility has been shut off and that personnel have been evacuated out of the facility.
c. Any personnel exposed or possibly exposed to the biological material must be isolated.

d. If any other personnel must enter the area, at minimum they will be wearing full face respirator with N-95 filters, tyvek suits with hood and booties, nitrile rubber gloves, seams around the hands, feet, and respirator will be taped off.
e. Meet with Fire Dept and/or the facility manager to determine the precise location of the suspected biological material.
f. When donning PPE ensure all seams around the respirator, hands, feet, and body are taped.  Check each other to ensure proper PPE donning. 
g. Before entering the facility or area ensure the HHA’s are at ambient temperature.

h. At minimum two personnel will enter the location. One person will run 2 HHA’s and the other will serve as timer and assistant.
i. Once in the facility ensure that area being sampled is not very dusty or dirty, and that suspected biological contaminant is not on soil.
j. If the material is in powder form, limit your movements to prevent agitation of the material and possible suspension into the atmosphere.

k. Watch where you place your equipment, you do not want to unnecessarily contaminate “clean” equipment.
l. Set-up the materials you will use for the sampling and post sampling actions
j. Run 2 HHA’s simultaneously. Entry team follow enclosed instructions for the HHA’s.
1. TAKE YOUR TIME TO PREVENT ERRORS.
2. If any of the assay strips indicate a positive (two lines), radio the strip position (1…8) and the letters and numbers on the label at the top the positive strip to CEX representative.  If results are negative, indicate so via radio transmission. REMEMBER COMSEC.     
3. If assay indicate negative results, materials used during the sampling will be bleached and placed into the HHA container and double bagged into a ziplock bag to be disposed later as biohazard waste.
4. HHA’s with positive results will be placed into the HHA container and double bagged in a ziplock to be immediately shipped out to a confirmatory laboratory for analysis. Prior to shipping out the HHA’s ensure to call the lab to inform them of the incoming package and make a chain of custody.
k. If your PPE was contaminated or potentially contaminated with a suspected agent. CEF will conduct decontamination and disposal of used PPE.  Ensure that contaminated used PPE will be disposed off as bio-hazardous waste.
5. POST RESPONSE ACTIONS:

a. If samples were collected ensure a chain of custody was filled out prior to shipment

b. Senior BEF personnel will attend “hot wash”

c. Senior BEF will conduct response team “hot wash”

d. An after action report will be generated and endorsed through the chain of command.

e. All materials used from kits will be re-plenished and equipment used will be returned to 

appropriate storage areas.
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