	ALL PURPOSE CHECKLIST
	Page
	1
	of
	1
	Pages

	TITLE/SUBJECT/ACTIVITY/FUNCTIONAL AREA
	OPR
	DATE

	HAPSITE

                         DRAFT                    QUANTIFICATION 
	USAFSAM
	Jan 2004


	NO.
	ITEM

(Assign a paragraph number to each item.  Draw a horizontal line between each major paragraph)
	YES
	NO
	N/A


	ALL PURPOSE CHECKLIST
	Page
	3
	of
	1
	Pages

	TITLE/SUBJECT/ACTIVITY/FUNCTIONAL AREA
	OPR
	DATE

	BE TEAM RESPONSE TAB D OF MCRP 

HYDRAZINE LEAKS/SPILLS
	363 SGPB
	01 Jan 2000



	NO.
	ITEM

(Assign a paragraph number to each item.  Draw a horizontal line between each major paragraph)
	YES
	NO
	N/A

	
	
	
	
	

	1
	On laptop, in “HAPSITE” window, open “METHOD” program
	
	
	

	2
	In “Methods for HAPSITE” window, select “File” and “New/Open HAPSITE Method File”
	
	
	

	3
	In “READ METHOD FILE” window, select method that was used to sample the material to be quantified and select “Open”
	
	
	

	4
	In “Method Editor:” window, ensure method displayed to right of “Search Method”, ”Full Method” and “Inlet Method” all match the method selected in Step 3.  If all three match and display the correct method, go to Step 7.  If any of the above do not match the sampling method used, go to step 5.
	
	
	

	5
	In “Method Editor:” window, click on the method button(s) not displaying the correct method
	
	
	

	6
	In “SELECT (METHOD TYPE) METHOD FILE” Window, select the HAPSITE method used in the sampling event and select “Open”
	
	
	

	7
	In “Method Editor:” window, select “Data File” 
	
	
	

	8
	In “SELECT DATA FILE” window, use “Look in:” drop down menu navigate to appropriate folder where the sampling event data was saved, select the .acq file with the name of the sampling event, and select “Open”
	
	
	

	9
	In “Method Editor:” window, select “Auto Analysis”
	
	
	

	10
	In “Run Method:” window, ensure “Search or Recalculate” option under “Peak Search” is set to “Search
	
	
	

	11
	In “Run Method:” window, ensure “Print Reports” option under “Peak Search” is set to “No”
	
	
	

	12
	In “Run Method:” window, under “Start/End Run,” ensure “First Run” is set to “1” and “End Run” is set to “1”
	
	
	

	13
	In “Run Method:” window, ensure “Acquisition” option is set to “No”
	
	
	

	14
	In “Run Method:” window, press “Run” button
	
	
	

	15
	When prompted with “METHOD COMPLETED,” select “OK”
	
	
	

	16
	In “Methods for HAPSITE:” window, select “Reports” and “CAL/QUANT Report”
	
	
	

	17
	In “READ CAL/QUANT REPORT FILE” window, select .qrf file with the name saved for the sample event of concern and select “Open”
	
	
	

	18
	In “Calibration & Quantification Report:” window, match “REC NO.” and “Analyte” in table for material identification
	
	
	

	19
	In “Calibration & Quantification Report:” window, match “Rec #” and “mg/m3” in bottom table for quantification of material identified by “REC NO.” and “Analyte” in previous table
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


