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Note: In the comment column place only one comment per row.  Bold whether the comment is:

CRITICAL:  Critical comments will cause non-concurrence in the draft if the concern is not satisfactorily resolved.

Substantive:  Substantive comments are provided because sections in the document appear to be or are potentially incorrect, incomplete, misleading, or confusing.

Administrative:  Administrative comments correct inconsistencies between different sections, typographical errors, format errors, or grammatical errors.
Note: Column 6, (A/R/P), is for Document Sponsor use only, (Accept/Reject/Partial). This format will allow the document sponsor to A/R/P each comment.  Documents sponsors comments will go in the same row below the rationale as shown in the example.

Note: Please do not add additional columns or eliminate columns, use the format as shown.  It is important that all comments are submitted with the six columns as outlined in the example. If you have General comments for the document that do not correspond to a page # place the words General under the page # column (see example). If there is no Para # or line # leave blank. If there is a figure on a page that you need to address place figure # under Para # column (see example).
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