TIPS FOR SCHEDULING YOUR RCPHA

1. Several challenges face you in scheduling your RCPH, so the most important factor is to plan ahead

2. Your RCPHA is due the same month that you completed it the prior year. This basically gives you a thirty day window to schedule and complete your RCPHA. Because of scheduling restraints, the need to put RCPHA as a top priority during the time frame it is due is critical. The suggestion is made to work with you Active Duty supervisor to allow you to schedule you RCPHA and complete your duty around the time that the RCPHA can be completed rather than schedule your duty and then schedule the RCPHA. Certain high volume base such as Langley, have high rates of deployments and IMA populations that are large enough hat it requires them to do 4 reserve RCPHAs a day, five days a week, every week of the year top be able to complete the RCPHAs on all IMA assigned there. This why flexibility in trying to schedule the RCPHA is necessary.
3. Next is the time to call to schedule the RCPHA. At present time the scheduling system used at all bases only allows them to open a thirty day window. As a result, you can not call three months in advance and schedule your RCPHA for the next quarter when you are going to be there. Additionally, there seems to be a trend for the IMAs to bunch on the time of a month when they will show for duty, so that the physical exam section has requests for large numbers of physicals bunched all at the same time. IMAs are going to have to work with the physical exam/population health office to spread out these requests. Additionally, you need to start as early in the process to find an available date. The suggestion would be to start about 6 weeks before the end of the month that you are scheduled to complete your RCPHA. This way you will be able to see about the first two weeks of the month but also still have two week to work on scheduling if nothing was open still in the first part of the month. That will usually allow you the opportunity to allow you employer about four weeks notice on you absence.
4. When you call, make sure the folks you are scheduling with know they need to request your prior physical from ARPC. If they seem hesitant, you request the records to assure that you have them for the RCPHA. If they seem uncertain, refer them to this web site since it has all the form and guidance letters they need and comes to them on their MAJCOM/ SG’s official site.

5. Be sure that you complete your RCPHA questionnaire in advance and try to get that to the population health folks so they can screen it ahead since that determines what you need to have done for you RCPHA physical and lab portion.

6. When your RCPHA is completed make sure get a copy. The instruction provided to the AD physical exam section is to provide you a copy. They are supposed to mail it to ARPC/SGP and they are supposed to enter your results in PIMR, however that copy is your safety net to confirm you completed your portion. Also, take the initiative to assure that ARPC/SGP received your RCPHA by following up by phone or email. SGP can be reached at 303-676-7276, DSN- 926-7276, fax 7589 or the email contact is arpc.sgodl@arpc.denver.af.mil. Remember that RCPHA is a personal responsibility of every reservist to prove they are fit for duty.
7. Alternative options exist for completing you RCPHA, many of you actually live closer to another base than the one you are assigned to for dutyt. This base may have a lesser IMA population load and able to complete you RCPHA easier. You are authorized to complete your RCPHA at any available facility. Additionally, many of you also are in proximity of reserve medical units that maybe able to do you RCPHA. They also are authorized to complete you RCPHA and send it in. They are limited in that they do not have PIMRS and you do show up in AFRC's RCPHA unit files, so it will be a total manual process for them.
8. Last, make sure you have completed your DD Form 2813-“Annual Dental Exam”. The likelihood of your completing you dental exam by an active duty dentist is very low. The likelihood of being able to complete it at the same time as your RCPHA is going to be near nil. IMAs have bee authorized to allow their civilian dentist to complete the form each year and provide that to the AD physical exam section. You will need to take the initiative to have this form completed and hand carry it with you at the time of your RCPHA. Make sure the physical exam facility is aware you have completed this requirement and have your 2813 ready for them since that will alleviate one of the roadblocks that they may think exists to getting you RCPHA completed.
9. To summarize/ “bold print”- do the following:

a. Take personal responsibility
b. Plan ahead
c. Start trying to schedule six weeks before your drop dead date
d. Schedule you duty around the RCPHA not the RCPHA around you duty if possible for that one duty tour.
e. Make sure you have your dental exam and DD Form 2813 completed
f. Make sure you get a copy of the completed RCPHA and take personal responsibility to be sure it got sent to ARPC. If needed,  send a copy of your copy to ARPC
g. Last, if scheduling problems exist, look to some alternative sources of exams.
