Edits in paras 2-4 provided for clarification purposes only by ACC/SGPM – no change to USCENTAF policy or intent expressed/implied
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GENERAL INFORMATION

1.  Starting at the home station with the Personnel Readiness Function (PRF), personnel accountability is the primary mission of the Personnel Support for Contingency Operations (PERSCO) teams, you can find the address of all PERSCO Teams at https://www.centaf.af.smil.mil under A1. 

a. Along with the appropriate PERSCO team, use the following addresses on all message correspondence:


USCENTAF SHAW AFB SC//A1-DPX//     (uscentaf.dpx@shaw.af.smil.mil)


HQ AFPC RANDOLPH AFB TX//DPWR// (afpc.prc@randolph.af.smil.mil)

2. The Commander, United States Central Air Forces (COMUSCENTAF) in conjunction with deployed commanders, establishes personnel policies for personnel deployed to the USCENTAF AOR.  Appendix A summarizes these policies.  The official policies are maintained at HQ USCENTAF/A1-DPX, DSN 965-3907/2699.

PERSONNEL PROCESSING INSTRUCTIONS

1.  Commanders are responsible for ensuring deploying personnel meet all deployment requirements. These requirements ensure members are in good physical/medical condition, meet Air Force deployment eligibility requirements, possess a Control Air Force Specialty Code (CAFSC) for enlisted or Duty Air Force Specialty Code (DAFSC) for officers to match the required Air Force Specialty Code (AFSC) on the tasking, and meet all specified line remarks.

    a.  Eligibility.  Although commanders determine the eligibility for deployment, the PRF shares the responsibility to ensure no one deploys with disqualifying factors up to the day they out-process.  The PRF must monitor compliance with deployment requirements just as the Relocation Element (RE) does for permanent change of station (PCS) assignments.  When a disqualifying factor is noted, it’s the PRF’s responsibility to immediately advise the unit commander and monitor the situation until resolved.  Members must be able to complete the duration of the deployment, as specified in the tasking/deployment order and not be disqualified because of PCS, separation, retirement or other reason.  Personnel scheduled for relocation/formal training must be able to complete the entire TDY and return to home station in sufficient time (including leave) to complete all required outprocessing actions.   Everyone must be able to complete the entire deployment or they should not deploy.  If a unit cannot fill their DRMD tasking with personnel qualified and eligible to deploy, a message must be sent to the supporting MAJCOM as soon as the shortfall is identified.  Line remarks and specific requirements therein will be strictly adhered to.  When a line remark requirement cannot be met locally, or there is a disagreement about the requirement, immediately elevate to supporting MAJCOM.  Procedures must be in place to screen and prevent the deployment of unqualified personnel.  Commanders are responsible for ensuring deploying personnel are eligible and qualified to deploy for the entire period of deployment (this includes ensuring they are in good physical and medical/dental condition).  MPFs must also monitor personnel selected to deploy to help unit commanders identify disqualifying factors up to the day the member departs home station.  

NOTE 1:  Identify PID, ULN/LNR, RDD, and line remarks in all correspondence.

NOTE 2:  Military married to military couples will not be deployed to Diego Garcia concurrently due to host country restrictions.

All personnel deploying to CENTAF AOR will have the proper security clearance, as required for their UTC or specifically listed in the line remarks, to meet the requirements of their deployed position (i.e., blanket secret clearance is not required).  Force Protection and TCN Escort Personnel Only:  All personnel assigned in these rotational or PCS billets must have at least a secret Clearance to deploy.  An interim secret is acceptable.  

    b.  Individual tasking.  For non-unit deployments (individual taskings), use a notification memorandum (AFI 10-215, Personnel Support for Contingency Operations  [PERSCO]) to the commander to verify eligibility as well as medical and dental clearance memorandums signed by a physician or dentist certifying deployment fitness. These memorandums should be sent to and maintained by the PRF until the member returns from TDY.  Deploying members must complete the USCENTAF Deployment Out-processing Checklist (Appendix F).   PRFs must provide each member an appropriately annotated copy of the aforementioned checklist for use in preparation to deploy.  A copy of the completed checklist must be hand-carried by the deploying member to the AOR.  PRFs will ensure all Deployment Requirements and Manning Document (DRMD) data (AFSC, translation of the line remarks, and the date required in-place [DRI]) are forwarded to the commander with the tasking.  Commanders should review this data and ensure the member selected for deployment meets the specified requirements.  Deploying unqualified personnel results in the member being returned and a replacement being deployed on very short notice from the member’s unit.

    c.  Unit moves.  For unit moves, the PRF will ensure the base deployment plan has adequate procedures in place to screen and prevent deployment of unqualified personnel. (See para 1a above.)

    d.  Substitutions.   Please refer to Appendix A, Item 8.

e. Unqualified or ineligible personnel: Personnel found to be unqualified or those not meeting the specifications identified in the tasking will be returned to home station at the expense of the assigned unit.  Deployed commanders will identify these individuals to the PERSCO Team who will then report the replacement request to USCENTAF Central Site Team for approval to return the unqualified/ineligible member.

f. Split Tours: “Split tours” and replacing personnel early, except for emergency leave circumstances, are not authorized for expeditionary combat support (ESC) personnel.

g.   Civilians.  Please see Appendix A, Item 31

h. Government Contractors.  Please see Appendix A, Item 32  

2.  Medical/Dental Clearance.
a.  Unit commanders must identify to the medical treatment facility—in a timely manner—all members identified for deployment, to allow for thorough assessment of each member’s medical readiness to deploy using medical/dental records, AF data systems, and DoD screening tools.

b. Competent medical/dental authority must screen medical/dental records of deploying 
personnel to ensure they are worldwide qualified and possess no physical conditions that may be aggravated by the TDY.  All personnel must be assessed and determined medically and psychologically fit for worldwide deployment using the standard DD Form 2795, Predeployment Health Assessment Questionnaire and must receive a medical threat briefing by medical personnel within 30 days of deployment.  The medical/dental authority must complete DD Form 2766, (or AF Form 1480A), Adult Preventive and Chronic Care Flow Sheet (deployed medical record), to be sealed and hand-carried by each individual (or accompanying medical element when applicable).  Personnel will deploy with the original DD Form 2766 or AF Form 1480A, which must include one copy each of the following:

(1) DD Form 2795, Predeployment Health Assessment Questionnaire;
(2) DD Form 2766C, Computerized Immunization Record; and the

(3) Smallpox Medical Screening Questionnaire (if applicable).

(4) NOTE-1:  Personnel will not deploy with original permanent (i.e., AF Form 2100A/B series) medical or dental records.

(5) NOTE-2:  Deploying personnel will turn in the DD Form 2766 to the deployed medical support unit immediately upon arrival at the deployed location.


c.  Personnel who have an assignment limitation code (ALC) of “C” are not deployment qualified and should be restricted accordingly.  The PRF must inquire on data identification number (DIN) “ACA” to determine if ALC “C” applies to anyone selected for deployment.  If deploying personnel have an ALC updated, then the local medical authority must review medical records ensuring deployment eligibility.  The local medical authority must sign medical clearances.


d.  While compulsory predeployment pregnancy testing is neither appropriate nor required, women should ensure they are not pregnant prior to departure.  Pregnant women will be returned to home station immediately and the home unit will be required to provide a replacement.  Pregnant women should be identified with an assignment availability code (DIN ABA) of “81.”


e.  Personnel must deploy with an adequate (not less than 90-day) supply of prescription medication (INH, birth control pills, etc) to accommodate the anticipated length of deployment; required medical equipment (2-pair eyeglasses, 1-pair gas mask spectacle inserts, hearing aids, etc); and required occupational health personal protective equipment (respiratory and hearing protection, dosimeters, etc).


f.  Prior to deployment, all personnel must have completion of the following medical tests verified and accurately documented:  DNA, G6PD, blood type and Rh factor, and Sickledex.


g.  Current within 12 months of the deployment date, all personnel must have:

(1) A human immunodeficiency virus (HIV) test on record and

(2) For JCS-defined deployments of 30 days or more (only), a predeployment serum sample on file with the DoD Serum Repository.


h.  Because of limited dental care availability, personnel with Dental Class III and IV are not qualified to deploy.

POC:  USCENTAF/A-4-SG, DSN 965-4454. 

3.  Medical/Immunization Requirements:
      a.  Deploying members must report to Public Health (or locally-designated medical authority) to receive a medical threat briefing and preventive medicine countermeasures training, which must include (but is not limited to):  the proper use of DEET 33% timed-release insect repellent cream; permethrin uniform treatment with IDA or aerosol spray; and treatment / use of bed netting (ref para 4c).


   b.   Immunizations:  Specific immunization requirements will be determined by Public Health (or locally-designated medical authority) based on current medical intelligence assessments.  Clarifications for common deployment discrepancies follow:



(1).  Anthrax and Smallpox Immunizations:  All members deploying to Higher Threat Areas (HTAs) for the specified minimum length of “boots-on-the-ground” deployment (Anthrax, more than 15 days; Smallpox, 1 day), must be current for Anthrax (target is minimum 3 doses) and/or Smallpox immunizations prior to departure from home station, and will maintain compliance with the FDA-recommended dosing schedule while at all deployed locations and upon redeployment.  NOTE-1:  To be clear, if the member has been notified of his/her deployment at least 30 days prior to departure, they must have received at least the first 3 doses of the Anthrax vaccine series.  NOTE-2:  HTAs are defined at:  http://chembio.xo.af.pentagon.smil.mil / Smallpox / (U) AF XO Message: Expansion of Smallpox/Anthrax Vaccinations to Personnel in Cyprus, 14 May 03 (S).



(2) As a general rule, no required immunization will be deferred until arrival in the AOR.  EXCEPTION: Deployers having a household member with contraindications for the Smallpox (vaccinia) vaccination (MT Medical Temporary) may be allowed to deploy and will be vaccinated at the deployed location.  Include their Smallpox screening questionnaire as part of their deployed medical record.  Follow current guidance on immunization waiver requests and vaccine adverse event reporting IAW AFJI-48-110.



(3) Polio, Measles and Rubella Vaccines:  Administer only if there is specific reason to believe that the member did not receive these immunizations either during routine childhood vaccination or military entry.



c.  Malaria Chemoprophylaxis:  Specific malaria chemoprophylaxis (i.e., “malaria meds”) requirements will be determined by Public Health (or locally-designated medical authority) based on medical intelligence assessments and current USCENTAF policy located at:  http://centaf.auab.aorcentaf.af.smil.mil (AUAB Combined Air HQ / Special Staff / Surgeon General / Public Health / Arthropod Borne Disease PPM/ 2004 CENTAF Policy on Malaria Chemoprophylaxis).  Chemoprophylaxis is required for all individuals deploying to known malaria-endemic areas during at-risk periods.  In general, malaria risk exists year-round in Yemen and countries located in the horn of Africa (Djibouti, Ethiopia, Eritrea, Somalia, Kenya, and Sudan), and all areas of Pakistan and the areas of Afghanistan that border Pakistan.  Additionally, malaria risk exists from roughly April through November in certain areas of Afghanistan, Kyrgyzstan, Tajikistan, Turkmenistan, Uzbekistan, and Iraq.  

d.  Ensure members complete pre- and post-deployment health assessment questionnaires (DD Forms 2795 and 2796) IAW USAF/SG Memo Medical Procedures for Deployment Health Surveillance, 22 May 2003.

e.  Sufficient quantities of BW/CW antidotes exist at all CENTAF bed down locations.  Therefore, there is no requirement to hand-carry or bulk ship BW/CW antidotes to any CENTAF site in the AOR.  EXCEPTION: The U.S. Army does not maintain BW/CW stockpiles at their locations.  If an individual deploys with (in support of) the U.S. Army and is under Army TACON/OPCON, issue entire compliment of BW/CW antidotes.  PER PERSON: Atropine and 2 Pam Chloride – 3 each; Ciprofloxacin 500 mg tabs – 60 tabs; Pyridostigmine Bromide (PB) tabs – 42 tabs; CANA Auto-injectors – 1 each.  Bulk ship when able and senior member collects at deployment site if team members are from separate home units.

POC:  USCENTAF/CAOC SGPM (F) DSN 318-436-4112.

4.  Protective Equipment:
a.   In addition to the AFSC and/or UTC specific professional gear/equipment and items in the A-1, A, and C-1 bag, individuals will bring reflective belt and goggles unless otherwise noted elsewhere in these reporting instructions.

b.  The following locations "require" Level 4 Body Armor, which includes both front and back plates: IRAQ, KUWAIT, AFGHANISTAN, and HORN OF AFRICA (DJIBOUTI).  We realize that manufacturing and supply constraints may make obtaining Level 4 Body Armor impossible.  Until this supply/demand imbalance is corrected, members will continue to deploy with flak vests.

c.  A year-round requirement exists at all AOR locations for every individual to have personal protection against disease vectors.  All individuals must deploy with  3 tubes DEET 33% lotion (NSN 6840-01-284-3982).   All personnel will pre-treat uniforms with permethrin (IDA Kit, NSN 6840-01-345-0237 is preferred method; Aerosol Spray, NSN 6840-01-278-1336 is authorized substitute) prior to departing home station.  Personnel deploying to all locations (with the exception of Ali Al Salem, Al Udeid, Al Dhafra, Baghdad Int’l, Balad, Bagram, Kirkuk, Karshi-Khanabad, Jacobabad, Kirkuk, Manas, and Tallil) are required to deploy with bed net (NSN 7210-00-266-9736), bed net poles (NSN 7210-00-267-5641) and must pre-treat their bed net with permethrin aerosol spray prior to departing home station .   When lead times are inadequate to allow for pre-treatment of these items, individuals will bring sufficient permethrin (Aerosol Spray, NSN 6840-01-278-1336 preferred since IDA Kit is a flammable product and requires special shipping precautions) to treat 3 uniforms and 1 bed net (if required to deploy with one) upon arrival at the deployed location.

NOTE:  PERSONNEL DEPLOYING TO THE FOLLOWING LOCATIONS WILL BE ISSUED BED NET/POLES AND PERMETHRIN AEROSOL SPRAY (FOR PRE-TREATING BED NET) FROM PRE-POSITIONED STOCKS IN THE AOR (AND THEREFORE DO NOT NEED TO DEPLOY WITH THESE ITEMS):  ALI AL SALEM, AL UDEID, AL DHAFRA, BAGHDAD INTERNATIONAL, BALAD, BAGRAM, KARSHI-KHANABAD, JACOBABAD, KIRKUK, MANAS, OR TALLIL,.  NOTE:  PERMETHRIN AEROSOL SPRAY FOR PRE-TREATING UNIFORMS WILL NOT BE PROVIDED AT THESE LOCATIONS.  
5.  Duty Uniform/Mobility Bags/Personal Bags:  Duty uniform will be DCUS/Desert flight suits.  Those that have or are issued DCUs will ensure they are complete with the following subdued accouterments: Rank, U.S. Air Force tape, name tape, functional badges (optional), and only USCENTAF Patch worn on the right pocket.  Note: If the USCENTAF Patch is not available then member may deploy with right pocket blank.  The left pocket will remain blank with the exception of authorized duty badges.   Other authorized accouterments for this uniform will be desert subdued.   Headgear—the following headgear is authorized for wear with the DCU/DFDU (Desert Flight Duty Uniform).    Cap Utility, USMC (8 point) Desert Camouflage and the Hat, Camouflage Desert Pattern (Floppy/Boonie Hat).   Note:   The Camouflage Cap Pattern Class 2 (Army style) may be issued and worn until local stock depleted, or 1 October 2004.  If the job requires steel-toed boots or coveralls for performance of duties, bring these items, as they are not be available for issue in the AOR.    Personnel deploying in POL/Fuels AFSCs are required to deploy with (2) pair of steel-toed desert boots.  Do not wear a uniform when arriving and departing the AOR. All personnel will deploy with the A, A-1, and C-1 bags (each bag will contain at least the minimum items listed in ACCI23-250.)  Personnel deploying to Iraq, Afghanistan, Uzbekistan, Krygystan, and Pakistan will deploy with a B bag.  (Personnel deploying to Bagram AB will deploy with a B bag from 1 Oct – 1 Mar).  Rated personnel will also deploy with their D bag and personal gear if deploying to a flying billet.  The following cold/wet weather gear will also be issued by home station for individuals deploying to Afghanistan, Uzbekistan, Krygystan, and Pakistan:  Wool blanket (1ea), cold weather gloves (1pr), watch cap (1ea), cold weather undershirt (2ea), cold weather long underpants (2ea), cold weather brown knit sweater or sleep shirt (1ea), cold weather wool socks (5pr), field jacket with liner or gortex jacket with cold weather liner (1ea).   Recommended items:  towels, pillows, and linens due to limited supply in AOR.  It is also recommended that individuals hand carry at least the following items in their personal bag:  1 set of duty uniforms and personal hygiene items to last at least 24 hours, to include towel.

Commercial gateways are experiencing problems with deploying AEF passengers carrying too much baggage.  This is adversely affecting passengers meeting their required in-place dates, due to cubing out and surpassing the allowable cabin load.  The baggage policy for deploying personnel is as follows:

Baggage limits: To eliminate displacement of passengers the maximum baggage limits (to include personnel with excess baggage authorized) for AEF rotators is limited as follows:  5 total pieces of checked baggage, not to exceed 70 lbs per bag, plus a cased weapon.  Checked baggage in excess of 70 lbs will be considered as two pieces and items over 100 lbs will not be accepted. Total baggage weight must not exceed 350 pounds.  Carry on bags will not exceed 45 linear inches defined as length plus width plus height.  Pararescue, Firefighters, EOD, TAC-Ps, and Special Operation members are authorized 3 additional pieces of baggage for professional gear.  Each bag will not exceed 70 pounds per bag, for a combined total of 8 bags, not to exceed 560 pounds.  Deploying personnel exceeding these baggage limits will experience gateways rejecting movement.   Gateways are not responsible for storage of rejected bags; therefore passengers will not be separated from their baggage to travel.  The term “EXCESS BAGGAGE” (reflected in CED orders) is used to allow reimbursement for charges incurred from commercial carriers, for the A, B, C bags, and cased weapon to the APOE, not for additional personal bags that exceed authorized allowances.

Excess baggage:  Baggage in excess of the above restrictions is considered excess baggage and will not be shipped by way of contracted AEF commercial rotators.  Required items over and above these limitations must be sent as cargo from deploying members’ home station. To assist personnel with shipping excess baggage, PRU’s and TMO’s must ensure all deployment orders clearly identify members' final destination.

6. Driving Restrictions/Requirements:  Personnel operating motor vehicles off-site (outside the perimeter of the deployed location) are required to possess a valid international drivers license. 

7. Training:  All personnel must receive Level I Anti-terrorism Force Protection Brief and complete Law of Armed Conflict (LOAC) Training prior to departure from home station.  Self –Aid/Buddy Care:  required every 2 years and must be current throughout the deployment.  NBC defense training:  required annually for military personnel and emergency essential civilian personnel when deploying to a medium or high threat area (REF AFI 32-4001, table 1.1, CB Threat Matrix).  Must not expire during period of deployment.  Small arms training must be current and remain current for the duration of the TDY.

8.  Weapons:  Members are not authorized to bring weapons unless specified in the LOGDET and associated with their specific UTC or noted in the ULN line remark.  Except as noted in item 13 below.  Please ensure when hand-carrying weapon to location, weapon is also hand carried back to home station when redeployed, as shipping costs are prohibitive.

9.  Required Documentation:  All personnel must hand carry a record of all their ancillary training, DD Form 2AF (ID Card), ID tags, immunization record, current LES, DD Form 2766 (Deployable Medical Record) or AF Form 1480 (Summary of Care)—originals not copies, 10 copies of orders, original NATO orders with blue stamp, completed AF Form 245, current AF Form 522 (Weapons Qualification Card), AF Form 623 (OJT Records for TSgts and below), AF Form 55 (Employee Health and Safety Record), documentation validating a current quantitative gas mask fit test, and current SATE training letter.  Do not put required documentation in your checked luggage—it must be hand carried.  Personnel projected to reenlist during the deployment period must hand carry reenlistment documents with them.  Personnel with promotion sequence line numbers who may be promoted while deployed must hand carry a letter signed by the unit commander stating member is eligible for promotion and that there are not factors to withhold the promotion.  When processing a member that has a promotion sequence line number for deployment, take into consideration uncompleted PME required for “pin-on”.

a.  Technical sergeants and below must deploy with AF Form 623, Individual Training Record.  Training records not required to be hand carried for those with classified training records.
b.    Members must deploy with the following items if they are required in the daily performance of duty at home station:  AF Form 1199, USAF Entry Control Card; Flight Line Driver’s License; current civilian driver’s license; steel-toed boots; coveralls; and individual protective equipment.

c.    All personnel will hand carry a copy of their AF Form 55, Employee Safety Health Record and provide it to their gaining supervisor.  This form will serve as proof of training for critical safety training requirements (i.e. lock-out/tag-out, HAZCOM, confined spaces and supervisor safety training).  This does not alleviate the requirement for work-center specific training at the deployed location.  However, it does serve as a baseline for deployed supervisors to build on as necessary.
10.  The following applies to both ANG and ARC personnel:  Ensure member is registered in DFAS EMSS, and in virtual MPF.  Ensure member has email address for their unit pay technician, base education, and training office, unit POC for ESRG issues, and their MPF POC for DEERS and TRICARE.  Ensure member hand carries a copy of their CED and mobilization orders.

11.  The following instructions are GLOC/Location/Operational Support Specific:

United Arab Emirates (UAE), ADL3 and QJGD:  Use BWI and Norfolk ports due to limited connecting airlift support.   International driver’s license must be acquired prior to departing homestation for all Officers and NCOs.  In addition, SRA and A1Cs assigned to transportation operations, and TCN Escorts, must deploy with an international driver’s license.  Members must hand carry passport photos.    All deploying members must contact 380ESFS.SFAP@DHAFRA.AF.MIL to obtain info on specific photo requirements for Emirate access blue badges. All personnel required to deploy with FLAK vest.  Personnel will deploy with weapons/munitions as required by tasked UTC.

AL UDEID, ALDA:  Personnel arriving into Doha International Airport, Qatar (via Commercial Ticket Program (CTP), CANNOT bring military weapons UNLESS a request for clearance is submitted NLT 3 weeks prior to arrival, in accordance with the Foreign Clearance Guide, the web link is http://www.fcg.pentagon.mil/.  Individuals are not required to bring their own ammo. It is provided once you arrive.  All personnel deployed to/transiting Al Udeid are required to deploy with a reflective belt.  It is now mandatory wear for the installation. 

ARIFJAN:  All personnel will deploy with weapons and FLAK vest/helmet.  This location “requires” Level 4 Body Armor, which includes both front and back plates.   We realize that manufacturing and supply constraints may make obtaining Level 4 Body Armor impossible.  Until this supply/demand imbalance is corrected, members will continue to deploy with flak vests.
ASHGABAT, APKK:  Members must have an official U.S. government passport (no tourist passports allowed).  The DAO and TALCE team NCOIC must be notified at the following SIPR address: DITISVS@NOTES.DAWN.DIA.SMIL.MIL  AND DISPRJX@NOTES.DAWN.DIA.SMIL.MIL 10 business days in advance of arrival in order to get approval in an official letter of invitation from the host nation to issue a plane-side visa upon arrival.  The following information is needed for each traveler:

           1.  NAMES AS WRITTEN IN THE OFFICIAL PASSPORT

           2.  TYPE OF PASSPORT (SHOULD BE OFFICIAL IN ALL CASES)

           3.  DATE OF ISSUE

           4.  DATE OF EXPIRATION

           5.  PLACE OF ISSUE

           6.  DATE OF BIRTH

           7.  PLACE OF BIRTH

8.  SEX

Planeside visas will be issued at the airport upon arrival provided the information has been provided to the USDAO within the prescribed time (10 business days).  In addition, civilian clothes are mandatory and will be worn at all times.  Commercial travel with weapons is not authorized.  Traveling here via MIL air from Rhein Main is not a problem.  Once to Rhein Main members must go to the C-17 stage manager and they will contact the Air Force personnel in Ashgabat who can space block their travel to Ashgabat.  This prevents members from getting bumped by Army personnel.  If TMO has any questions concerning this, contact CENTAF/LGT at DSN 965-4410.  Only personnel authorized to bring weapons into Turkmenistan are the Raven and OSI personnel.  They are authorized to bring handguns only.  All personnel bringing weapons must arrive in Ashgabat on military air directly to the TALCE operations shack where refuel is normally conducted.

BAGRAM, ATUH:  Enlisted personnel must deploy with M16 and are not required to bring their own ammunition; it’s available once you arrive.  Officers must deploy with M9 and are not required to bring their own ammunition. It will also be provided.  All personnel will deploy with FLAK vest/helmet. This location “requires” Level 4 Body Armor, which includes both front and back plates.   We realize that manufacturing and supply constraints may make obtaining Level 4 Body Armor impossible.  Until this supply/demand imbalance is corrected, members will continue to deploy with flak vests.
Personnel deploying to this location will deploy with a B bag from 1 Oct – 1 Mar.  Also issue the following at home station:  Lip balm, sun block, insect repellant, and anti Malaria medicine.  

BAHRAIN, ATXK, ATXM, ATXF, and NZYR:  Please call the Al Udeid PERSCO team at DSN 318-437-2872/2726 immediately upon arrival.  Al Udeid is the servicing PERSCO Team for all Bahrain locations.

CAMP DOHA, FHNC:  All personnel will deploy with Kevlar Helmets, weapons and FLAK vests.  Personnel in support CJTF-7:  Book arrival for all CJTF-7 deploying members to KCIA via military airlift ONLY.  Personnel flying into KCIA on commercial aircraft are not allowed to arrive with weapons.  The Kuwait government will confiscate weapons.  Servicing PERSCO Team for Camp Doha is Ali al Salem.

Members arriving via rotator will be directed to the KCIA PERSCO Team Inprocessing Tent.  Members arriving via alternate means (i.e. STAR missions, etc), will contact the KCIA PERSCO Team (located in the PAX Terminal) at DSN 318-450-1810 to establish in-country contact.  KCIA PERSCO will contact Ali al Salem PERSCO at DSN 318-442-2199 to confirm arrival and coordinate movement to Ali al Salem.  Troop commander will make contact with BIAP PERSCO at DSN 318-453-0143/0173 from the PAX terminal phone.  Make forward contact with AF CJTF-7 liaison at DSN 318-822-1422 before departure to the forward location.  BIAP personnel can identify paragraph/line number from remarks for all CJTF-7 requirements if there are any further questions.  DPT/personnel support will be maintained at BIAP via AF CJTF-7 liaison.

DJIBOUTI:  All personnel will deploy with weapons and FLAK vest/helmet.  This location “requires” Level 4 Body Armor, which includes both front and back plates.   We realize that manufacturing and supply constraints may make obtaining Level 4 Body Armor impossible.  Until this supply/demand imbalance is corrected, members will continue to deploy with flak vests.  Servicing PERSCO Team is Al Dhafra.  Please contact them immediately upon arrival into country at DSN:  318-462-0105/0134.

DIEGO GARCIA, FGDC and FGDD:  Most expeditionary combat support and expeditionary bomber squadron personnel are not required to bring their A, B, or C bags.  All personnel will deploy with IPE (gas mask, mask carrier, canteen, web belt, and Kevlar helmet).  FLAK vest only if required for particular mission.  Recommended items:  wet-weather gear, 2 pairs of combat boots, DCU/black camelback, and DCU floppy hat.  Married couples are not authorized on Diego Garcia except as part of an official party or visit of dignitaries and flag rank officers who are on TAD/TDY orders and whose purpose is to make a brief visit/stop and then depart. Prior permission is not required.  Commanding officer, USN Support Facility, in concurrence with the Royal Navy liaison officer, may authorize military married couples on the island that are in a TAD/TDY status in support of contingency and surge operations. Both spouses must be assigned mission-critical or -essential duty. Commanders should address request for a married waiver to NAVSUPPFAC DIEGO GARCIA// 10/AREA CLN//; with info COMNAVFORJAPAN ATSUGI JA//N1//, RNLO DIEGO GARCIA//00//, COMFAIRWESTPAC ATSUGI JA//N1// NAVREGCONTCEN SINGAPORE SN//00// AMC REP and USDAO SINGAPORE SN//00//

DUSHANBE, FNQX:  Full per diem is authorized (no government meals are available).  Servicing PERSCO Team is Bagram.  Please contact them immediately upon arrival into country at DSN:  318-231-4408/4409.

IRAQ, ATSB, MHJJ, BAAS, and WRFP:  All personnel deploying, with IRAQ as there final destination are required to deploy with primary weapon and FLAK vest/helmet.  These locations “require” Level 4 Body Armor, which includes both front and back plates.  We realize that manufacturing and supply constraints may make obtaining Level 4 Body Armor impossible.  Until this supply/demand imbalance is corrected, members will continue to deploy with flak vests.  Personnel deploying to Iraq will deploy with a B bag between 1 Aug and 1 May.  Rated personnel will also deploy with their D bag and personal gear if deploying to a flying billet.  The following cold/wet weather gear will also be issued by home station for individuals deploying to Iraq, Afghanistan, Uzbekistan, Krygystan, and Pakistan:  Cold weather gloves (1pr), watch cap (1ea), cold weather undershirt (2ea), cold weather long underpants (2ea), cold weather brown knit sweater or sleep shirt (1ea), cold weather wool socks (5pr), field jacket with liner or gortex jacket with cold weather liner (1ea).  Individuals will also bring 3 tubes DEET lotion (NSN 6840-01-284-3982).  Personnel deploying to all locations (with the exception of Ali Al Salem, Al Udeid, Al Dhafra, Baghdad Int’l, Balad, Bagram, Kirkuk, Karshi-Khanabad, Jacobabad, Kirkuk, Manas, and Tallil) are required to deploy with bed net (NSN 7210-00-266-9736), and bed net poles (NSN 7210-00-267-5641).   All personnel will pre-treat uniforms and bed netting with permethrin (IDA Kit, NSN 6840-01-345-0237 is preferred method; Aerosol Spray, NSN 6840-01-278-1336 is authorized substitute) prior to departing home station.  

Baggage limits: To eliminate displacement of passengers the maximum baggage limits (to include personnel with excess baggage authorized) for AEF rotators is limited as follows:  5 total pieces of checked baggage, not to exceed 70 lbs per bag, plus a cased weapon.  Checked baggage in excess of 70 lbs will be considered as two pieces and items over 100 lbs will not be accepted. Total baggage weight must not exceed 350 pounds.  Carry on bags will not exceed 45 linear inches defined as length plus width plus height.  Pararescue, Firefighters, EOD, and Special Operation members are authorized 3 additional pieces of baggage for professional gear.  Each bag will not exceed 70 pounds per bag, for a combined total of 8 bags, not to exceed 560 pounds.  Recommended items:  towels, pillows, and linens due to limited supply in AOR.  It is also recommended that individuals hand carry at least the following items in their personal bag:  1 set of duty uniforms and personal hygiene items to last at least 24 hours, to include towel.

NOTE: If final destination is Baghdad International, Kirkuk, Balad or Tallil, individuals are not required to bring ammo. It’s available for you once you arrive.  If flying on Military Airlift, please ship ammo in proper shipping configuration IAW AFJMAN 24-204 and applicable item tech order(s).

PERSONNEL IN SUPPORT OF CJTF-7:  Troop commander will make contact with BIAP PERSCO at DSN 318-453-0143/0173 from the PAX terminal phone.  Make forward contact with AF CJTF-7 liaison at DSN 318-822-1443 (alternate contact DSN 318-822-1426) before departure to the forward location.  BIAP personnel can identify paragraph/line number from remarks for all CJTF-7 requirements if there are any further questions.  DPT/personnel support will be maintained at BIAP via AF CJTF-7 liaison.
PERSONNEL IN SUPPORT OF OIF-II/OEF-V (GROUND FORCES (ARMY) SUPPORT):

All personnel will depart from FT BENNING, GA (with the exception of personnel in USAFE, who will depart from RAMSTEIN AB).  Personnel in support of subject taskings are required to arrive at their POEs (FT Benning/Ramstein) by the ALD reflected in the TPFDD.   Please ensure that PRFs are working in concert with IDOs to obtain the correct ALD(s) required to move personnel to their appropriate POE on time.  

Upon receipt of the AF FORM 1546, passenger name record (PRN), from the personnel readiness unit (PRU) USAF traffic management offices will route passengers tasked in support of U.S. Army operations to the designated aggregation point located at FT Benning, GA.

Specific movement data will be provided by PRUs to identify what groups of ULNs will move on specific dates.  TMOs must ensure passengers are routed against correct dates so as not to hamper mission requirements.

NOTE:   Personnel deploying from United States Air Force Europe (USAFE) will not report to Ft Benning, GA. Personnel will go to aggregation points determined by PRU’s instructions.

Members will fly to Columbus, GA. Upon arrival members will contact The Army Liaison Office, which is located in the terminal, who will direct them to Inner City Shuttle Service. This will take them directly to Ft Benning.   Orders are required for Inner City Shuttle at no cost to individuals.  

If arriving to Ft Benning by vehicle, take I-185S to exit 1A to the 1 division access point. Turn left on Cussita Road. Continue past the AAFES gas station to Bldg 4713.

Destination at Ft Benning is the CONUS Replacement Center (CRC) for billeting and other accommodations.  For more information about Ft Benning, please go to the following website. WWW.INFANTRY.ARMY.MIL/CRC.

Members are required to deploy with (weapons) M16A2s with the M16A2 bolt carriers (enlisted) with 7 magazines, and M-9s (officers) with 3 magazines from their homestations. Officers are authorized M16A2 and M16A2 bolt carrier issuance. Weapon storage is available at the CRC at Ft Benning.  Ammunition will be provided at deployed location.

All personnel will deploy with Kevlar helmets with DCU cover.  Personnel will also deploy with the A, A-1, C-1 bags and two J-List Suits.   Each location “requires” Level 4 Body Armor, which includes both front and back plates.  We realize that manufacturing and supply constraints may make obtaining Level 4 Body Armor impossible.  Until this supply/demand imbalance is corrected, members will continue to deploy with flak vests.    Members must be issued entire compliment of BW/CW antidotes.

Members are traveling under line remark SHW in support of OIF-II/OEF-V ground forces (ARMY) support.
COMAFFOR will maintain OPCON and ADCON of USAF personnel in direct support of OIF-II/OEF-V ground forces (US ARMY), including UCMJ authority. 
In addition to normal US ARMY processing, personnel will report to the nearest USAF personnel processing facility (PERSCO TEAM) upon arrival in theater and identify themselves as USAF personnel in direct support of OIF-II/OEF-V ground forces.   In addition, upon arrival at final deployed location, personnel will report to their servicing PERSCO team and again identify themselves as USAF personnel in direct support of OIF-II/OEF-V ground forces.   Servicing PERSCO teams will report line remark SHW totals to the CENTAF A1 forward separately, in addition to the standard PERSTAT.   In order to maintain personnel accountability, members will re-contact the servicing PERSCO team when changing duty location, and upon departing the AOR.
Member's reporting chain will be through the nearest like-functional USAF unit or to newly created units in the AOR.   A1 rear will make every effort to identify each member's chain of command prior to departure.   Members may also contact PERSCO teams forward to obtain this information.

Upon arrival at KCIA, contact the PERSCO at DSN: 318-450-1810.  POC for CAMP WOLVERINE BATTLE CAPTAIN is DSN318-438-3211.

Once individuals receive travel please accomplish the ID/Travel message and email to hernandezer@benning.army.mil.

ISLAMABAD, LQHR: Dual lodging is authorized, rental car is authorized; excess baggage up to two additional bags is authorized; civilian clothing allowance is authorized, however, still hand carry twosets of DCUs for travel to other locations.

JACOBABAD, LSLU:  All personnel will deploy with weapons and FLAK vest.

KARSHI KHANABAD (K2), KABJ:  Please issue the following at home station:  Lip balm, sun block, insect repellant, and 180-day supply of anti Malaria medicine.  All personnel are required to deploy with reflective belts. Travel straight to K-2, with other destinations, will not require a country clearance.  PERSCO team members will require an official no-fee passport with visa for travel to Tajikistan for a period throughout their stay.  PERSCO team members will have mandatory TDY trips to Tajikistan.

KANDAHAR, LYAV:  Enlisted personnel must deploy with M16.  Officers must deploy with M9.  Individuals are not required to bring ammo.  It’s available for you once you arrive.  Also issue the following at home station:  Lip balm, sunblock, insect repellant, and anti Malaria medicine.  This location “requires” Level 4 Body Armor, which includes both front and back plates.   We realize that manufacturing and supply constraints may make obtaining Level 4 Body Armor impossible.  Until this supply/demand imbalance is corrected, members will continue to deploy with flak vests.
KUWAIT, ACVZ, AEWV:  This location “requires” Level 4 Body Armor, which includes both front and back plates.   We realize that manufacturing and supply constraints may make obtaining Level 4 Body Armor impossible.  Until this supply/demand imbalance is corrected, members will continue to deploy with flak vests.  Personnel will deploy with weapons/munitions as required by tasked UTC.  

KUWAIT CITY INTERNATIONAL AIRPORT (KCIA), MMDN:  This location “requires” Level 4 Body Armor, which includes both front and back plates.   We realize that manufacturing and supply constraints may make obtaining Level 4 Body Armor impossible.  Until this supply/demand imbalance is corrected, members will continue to deploy with flak vests.  Personnel will deploy with weapons/munitions as required by tasked UTC.  Meals and Lodging are not available at this location, therefore FULL PERDIEM is authorized for members deployed to this location.  Members arriving via alternate means (i.e. STAR missions, etc) will contact the KCIA PERSCO Team (located in the PAX terminal) at DSN 318-450-1810.

NOTE:  Personnel flying into KCIA on commercial aircraft are not allowed to arrive with weapons.
MANAS, BRVN:  Members are not authorized to bring weapons unless specified in the LOGDET and associated with their specific UTC or noted in the ULN line remark.  Members will need reflective belts and the following cold weather gear is required:  at least 3 sets of new and improved poly pro tops/bottoms, 1 artic fleece top and bottom, 1 pile cap, 1 stocking cap (over the face), 1 set of artic-rated gloves (with open trigger finger), 1 set of cool weather gloves (thinner), 2 sets of boots (1 for cold weather, e.g., Danner Rockies Gortex/Matterhorn and 1 set of artic boots, e.g., Sorels), 6 pairs of heavy wool socks.

TASHKENT, WSDJ:  Govt meals and lodging are not available, full per diem is authorized; dual billeting is authorized; wear of civilian clothes is mandatory; civilian clothing allowance is authorized; members must still bring uniforms in case of forward deployment; civilian travel is authorized; Uzbekistan government is allowing members to fly with just military or government ID and valid orders.  If flying commercial, airline may still require a visa to board aircraft so check with airline first.  Servicing PERSCO Team for Tashkent is Karshi-Khanabad (K-2), please contact them at DSN 318-821-1225 upon arrival into country.

SHAIKH ISA, VKWD:  All personnel are required to deploy with FLAK vest.  Please call Al Udeid PERSCO Team at DSN 318-465-1813/1814 (318-437-2872/2726) immediately upon arrival.  Al Udeid is the servicing PERSCO Team for all Bahrain locations.

Kingdom of Saudi Arabia (KSA), ALDD and WPPX:  All personnel required to deploy with FLAK vest/helmet.  Personnel will deploy with weapons/munitions as required by tasked UTC. Required to hand carry two picture Ids (military and drivers license, passport, etc.).  Servicing PERSCO Team for KSA is Ali al Salem, Kuwait; please contact PERSCO Team upon arrival into country at DSN 318-442-2199/2310.

NOTE:  Please coordinate any munitions requirements for “unique” deployments with CENTAF A4/LGMW at DSN 965-4397.  Individual deployments are no longer required to deploy with ammunition.  POC FOR WEAPONS REQUIREMENTS: USCENTAF/FPX, DSN 965-3065

12.  Shipping of Weapons and Ammunitions:

a.   Ammo is not; repeat is not, authorized movement via AMC commercial gateways.  If ammo is required, contact CENTAF A4/LGMW at DSN 965-4397.
b.  Required weapons are authorized movement via AMC commercial gateways.  They must be cased and will be checked as baggage.  PRFs should include weapon serial #’s on CED orders.

UNCLASSIFIED WEB SITE: HTTPS://WWWMIL.CENTAF.AF.MIL/DIRECTORATES/A4/MUNITIONS.HTM

13. Recommended Items:  Flashlights w/batteries, foot powder, 4-month supply of toiletries and personal items—especially hand sanitizers and wet wipes, shower clogs/flip flops, PT clothes, DÉCOR 6, record review rip, sun block, insect repellant, and lip balm.

14. Arrival Actions:  Upon arrival at deployment location, personnel will report immediately to the PERSCO team (PT) for in-processing with all required documentation in Para 9.
15.  POC FOR THESE INSTRUCTIONS IS USCENTAF/A1-DPX AT DSN 312-965-3907/2699.  

CONTINGENCY, EXERCISE, DEPLOYMENT (CED) TDY ORDER CONTENT

Personnel deploying to USCENTAF AOR will only travel on CED TDY orders.  These orders will be prepared on the Manpower-Personnel Base-Level (MANPER-B) System and contain, at a minimum, the following information:  

1.   FOR DEPLOYMENTS UNDER ENDURING FREEDOM, UNITS WILL USE LOCAL O&M FUNDS WITH ESP CODE 7C.  FOR DEPLOYMENTS UNDER IRAQI FREEDOM, UNITS WILL USE LOCAL O&M FUNDS WITH ESP CODE ZA.  IN ORDER TO ALLEVIATE ANY CLASSIFICATION CONCERNS WITH ORDERS, THE FOLLOWING INFORMATION WILL BE DATA MASKED:  PID AND OPERATION NAME.  DEPLOYED LOCATION WILL BE PUT ON THE ORDER AND NOT DATA MASKED.  THIS WILL ENSURE THE ORDERS ARE NOT CLASSIFIED.  ALONG WITH CED ORDERS MEMBERS MUST ALSO HANDCARRY NATO ORDERS FOR TRAVEL TO THE CENTAF AOR.  TURKISH IMMIGRATION REQUIRES ORIGINAL SIGNATURES ON THE NATO ORDER.   MEMBERS WHO DO NOT HAVE NATO ORDERS COULD BE CHARGED A VISA FEE ($45) THAT MUST BE PAID IN U.S. CASH CURRENCY ONLY.  MEMBERS RECEIVE $3.50 PER DIEM (INCIDENTALS) AND ARE ENTITLED TO BASIC ALLOWANCE FOR SUBSISTENCE (BAS).  ALL MEALS ARE AVAILABLE AND DIRECTED TO BE USED.  A STATEMENT REQUIRED BY JFTR, PARA U4400, ITEM 3, MUST SUPPORT PAYMENT FOR MISSED MEALS.  SUPPORTING DOCUMENTATION MUST BE PROVIDED FOR ANY OTHER CIRCUMSTANCES.  (NOTE: PER DIEM RATES DIFFER FOR PERSONNEL DEPLOYING TO MAIN OPERATING BASE (MOB) AND ADVANCE ECHELON (ADVON) PERSONNEL; CONSULT LOCAL FINANCIAL SERVICES OFFICE (FSC) FOR VERIFICATION OF PER DIEM RATES).  FSOS SHOULD REVIEW COMPTROLLER RECAP MESSAGES:  SWA DTG (U) R131500Z FEB 02, SWA DTG (U) R041539Z FEB 03 AND SWA DTG 2004/01/22 19:25Z. ALL MSGS APPLY.  DEPLOYING PERSONEL MUST BRING SUFFICIENT CASH (US DOLLARS) AND/OR PERSONAL CHECKS TO SUSTAIN THEMSELVES FOR THE DURATION OF THE DEPLOYMENT, AS THERE MAY NOT BE ATM MACHINES AND SOME BASE SERVICES MAY NOT ACCEPT CREDIT CARDS.  WHEN AVAILABLE, DEPLOYED FINANCE OFFICES WILL BE ABLE TO CASH CHECKS; CHECK CASHING LIMITS WILL BE SET BY EACH LOCATION.  MEMBERS SHOULD STILL TAKE GOVERNMENT TRAVEL CARD FOR TRAVEL EMERGENCIES.  MEMBERS SHOULD REVIEW THE EXPIRATION DATE ON THEIR GOVERNMENT TRAVEL CARD TO ENSURE EXPIRATION DOES NOT OCCUR DURING DEPLOYMENT.   IF SPECIAL EXPENSES ARE NOT COVERED IN ORDERS AND EXPENSES ARE INCURRED, MEMBER WILL PROVIDE JUSTIFICATION FOR REIMBURSEMENT, ENDORSED BY THE COMMANDER UPON RETURN FROM TDY.  PERSONNEL READINESS FUNCTIONS WILL SIGN SF 1164 AUTHORIZING EXPENSES AS THE ORDERS APPROVING OFFICIAL.  RECOMMEND ESTABLISHING AN ON-LINE ACCOUNT WITH DFAS TO REVIEW LES (BRING PIN NUMBER).  THE WEBSITE IS: HTTPS://EMSS.DFAS.MIL/EMSS.HTM.  FSO PERSONNEL WILL PROVIDE PRE-DEPLOYMENT BRIEFINGS TO ALL DEPLOYING PERSONNEL AS REQUIRED BY AFI 10-213, PARA 3.4.1.1.

POC:  USCENTAF/FM, DSN 965-2808

2.  BAGGAGE LIMITS: TO ELIMINATE DISPLACEMENT OF PASSENGERS THE MAXIMUM BAGGAGE LIMITS (TO INCLUDE PERSONNEL WITH EXCESS BAGGAGE AUTHORIZED) FOR AEF ROTATORS IS LIMITED AS FOLLOWS:  5 TOTAL PIECES OF CHECKED BAGGAGE, NOT TO EXCEED 70 LBS PER BAG, PLUS A CASED WEAPON.  CHECKED BAGGAGE IN EXCESS OF 70 LBS WILL BE CONSIDERED AS TWO PIECES AND ITEMS OVER 100 LBS WILL NOT BE ACCEPTED. TOTAL BAGGAGE WEIGHT MUST NOT EXCEED 350 POUNDS.  CARRY ON BAGS WILL NOT EXCEED 45 LINEAR INCHES DEFINED AS LENGTH PLUS WIDTH PLUS HEIGHT.  PARARESCUE, FIREFIGHTERS, EOD, AND SPECIAL OPERATION MEMBERS ARE AUTHORIZED 3 ADDITIONAL PIECES OF BAGGAGE FOR PROFESSIONAL GEAR.  EACH BAG WILL NOT EXCEED 70 POUNDS PER BAG, FOR A COMBINED TOTAL OF 8 BAGS, NOT TO EXCEED 560 POUNDS.  DEPLOYING PERSONNEL EXCEEDING THESE BAGGAGE LIMITS WILL EXPERIENCE GATEWAYS REJECTING MOVEMENT.   GATEWAYS ARE NOT RESPONSIBLE FOR STORAGE OF REJECTED BAGS; THEREFORE PASSENGERS WILL NOT BE SEPARATED FROM THEIR BAGGAGE TO TRAVEL.  THE TERM “EXCESS BAGGAGE” (REFLECTED IN CED ORDERS) IS USED TO ALLOW REIMBURSEMENT FOR CHARGES INCURRED FROM COMMERCIAL CARRIERS, FOR THE A, B, C BAGS, AND CASED WEAPON TO THE APOE, NOT FOR ADDITIONAL PERSONAL BAGS THAT EXCEED AUTHORIZED ALLOWANCES.

EXCESS BAGGAGE:  BAGGAGE IN EXCESS OF THE ABOVE RESTRICTIONS IS CONSIDERED EXCESS BAGGAGE AND WILL NOT BE SHIPPED BY WAY OF CONTRACTED AEF COMMERCIAL ROTATORS.  REQUIRED ITEMS OVER AND ABOVE THESE LIMITATIONS MUST BE SENT AS CARGO FROM DEPLOYING MEMBERS’ HOME STATION. TO ASSIST PERSONNEL WITH SHIPPING EXCESS BAGGAGE, PRU’S AND TMO’S MUST ENSURE ALL DEPLOYMENT ORDERS CLEARLY IDENTIFY MEMBERS' FINAL DESTINATION.

3.   PERSONNEL READINESS FUNCTION PROCESSING REQUIREMENTS (IN ADDITION TO STANDARD MANDATORY OUTPROCESSING CHECKLIST REQUIREMENTS):  PRODUCE CED ORDERS AND MAKE TRAVEL ARRANGEMENTS.  ENSURE STATEMENT "VARIATIONS ARE AUTHORIZED" AND ANY AUTHORIZED LEAVE IN CONJUNCTION WITH THE DEPLOYMENT ARE INCLUDED ON THE ORDERS (IDENTIFY LEAVE ADDRESS, PHONE NUMBER, AND NUMBER DAYS AUTHORIZED).  PROJECT MINI-RECORDS IMMEDIATELY UPON IDENTIFICATION OF TASKED PERSONNEL AND UPDATE DSC "20" UPON DEPARTURE.  PERSONNEL IDENTIFICATION AND TRAVEL ITINERARY REPORTS ARE A MANDATORY REQUIREMENT AND MUST BE SENT NLT 14 DAYS PRIOR TO RDD.  PERSONNEL READINESS FUNCTIONS ARE REQUIRED TO E-MAIL DEPARTURE REPORTS AND PERSONNEL IDENTIFICATION AND TRAVEL ITINERARY REPORTS, VIA SIPR, TO THE DEPLOYED PERSCO TEAMS.  UNIT DEPLOYMENT OF 10 OR MORE PERSONNEL TO THE SAME FOL MUST HANDCARRRY PERSONNEL ACCOUNTABILITY KIT (PAK) WITH 2 COPIES OF CED ORDERS, WITH COMPLETE SSANS FOR EACH PERSON, AND COMPLETED AF FORMS 245. 

4.  TDY length.  The numbers of days on the order will reflect the number of days on the DRMD or tasking message.   Refer to Appendix A, Item 6 when considering any TDY extensions. (NOTE:   AFI 10-215, Personnel Support for Contingency Operations [PERSCO]), Para 7.4.6.1, TDY LENGTH states that orders are valid for 30 days after the number of days specified; therefore, amendments are not required unless the member exceeds the 30 additional days.  Exception: amendments are required if tour length runs into the next fiscal year).   

5.  Variations Authorized: Yes.  (NOTE:   This statement is automatically printed on MANPER-B generated orders)

6.  TDY Order Type: CED.  
7.  Purpose of TDY (in caps):  PARTICIPATE IN OPERATION ENDURING FREEDOM or OPERATION IRAQI FREEDOM SPECIAL MISSION TRAVEL (MSN).  DRI:  XXXXXX.  (NOTE:   “PARTICIPATE IN” and “SPECIAL MISSION TRAVEL (MSN)” are automatically printed on orders.)  Place the DRI as reflected on the DRMD in this section of the order.  This applies only to personnel supporting the operations listed above as long as they remain unclassified.  If classified, follow the instructions given in Para 7.2.16.1 of AFI 10-215, Personnel Support for Contingency Operations (PERSCO). (As of Nov 99, the PID can no longer appear on CED orders.)

8.  Travel Information.  Site of the actual deployment location and the geographical location (GEOLOC).  For example:  


FROM:  Your location 


TO:  Deployed Site (e.g., Prince Sultan AB Saudi Arabia, Riyadh AB Saudi Arabia, etc.


(GEOLOC:  ALDD, GEBN, etc., as reflected on the DRMD) 


RETURN TO:  Your location 

Members will travel by DOD AMC procured organic or contracted airlift as their primary means of travel to and from APOE unless otherwise noted in these instructions.  Personnel traveling on other than AMC to SWA must refer to the passport and visa requirements in the DOD Foreign Clearance Guide.  APOE(s) will be determined for unit moves through TPFDD process and movement to these locations will be specified under separate correspondence.  Personnel arriving via military or military chartered aircraft must have copies of their deployment (CED) orders, NATO orders, and a valid military ID card to enter the country.  Passports/visas are not required for U.S. military personnel, unless authorized and utilizing commercial ticker program (CTP) or as noted elsewhere in these instructions.  DOD civilians require a no-fee passport and visa regardless of their mode of travel.

POC:  USCENTAF/A4-LGT, DSN 965-4410

(NOTE:   Exclude the GEOLOC if the plan classification is anything other than UNCLASSIFIED.)

9.  Remarks:  

a.  The following statements are mandatory and automatically print on all CED TDY orders generated by the MANPER-B:

“Report to the Personnel Processing Facility (PERSCO team) upon arrival at the employment location.  Turn in all promotional items; for example, gifts, bonus tickets, etc., to the AFO.  Members wishing to have their LES mailed to their home address while deployed must complete an AF Form 1745, Address Change Form, at military pay.  Proportional Per Diem Rate: A.  All Gov’t meals are available and directed.  B.  Partial Gov’t meals are available and directed.  C.  Gov’t meals are not available or directed. (NOTE:   Proportional per diem code “A” applies to all USCENTAF deployments (unless directed otherwise, i.e. KCIA) and should be circled).  DoD and AF policy prohibits members from self-procuring official travel.  If you need assistance with your reservations, contact the AMC Flight Changes at 1-800-851-3144 or any traffic management office for assistance.”

b.  Travel by military air or TMO-procured transportation is directed for travel from the aerial port of embarkation (APOE) to the AOR and return to the APOE.  Note:  Arrival in Saudi Arabia by commercial aircraft is not authorized unless otherwise directed by USCENTAF/CC or USCENTAF/CS.  In cases where commercial air is used on CED orders, the orders must state “COMMERCIAL AIR DIRECTED.”

c.  Use one of the following statements:

 (1)  (If leave is not authorized) “Report to TMO ASAP;  government-procured transportation is directed.”

(2) (If leave is authorized) “Member is authorized (xx) days leave prior to (or after completion of) TDY.  Leave address is:  (list the leave address and emergency phone number).  Member is authorized to procure transportation from (home unit) to (APOE:  i.e., Philadelphia, and so on).  Actual cost of GTR for reimbursement is $_____ as directed by TMO/SATO.”  (NOTE 1:  If more than one person is traveling on CED orders, this statement will appear in the legend portion of the orders.  This statement should only be used to cover commercial transportation.  NOTE 2:  Subsequent to deployment, if the commander authorizes leave en route when returning, amendments to the deployment order are not necessary or required.  A message or email will suffice and should be filed with the travel voucher.)

d. Member(s) receive $3.50 per diem (incidentals) after reduction for meals and are entitled to basic allowance for subsistence (BAS).  All available meals are directed to be used and must be deducted from the per diem. Payment for missed meals must be supported by a statement required by JFTR, para U4400, item 3. 

e. For the purpose of determining entitlements, Operations ENDURING FREEDOM OR IRAQI FREEDOM are Secretary of Defense declared contingency operations. 

f.  Report to Military Pay after completing the TDY to determine entitlements for foreign duty pay (FDP), cost of living allowance (COLA), and family separation allowance (FSA). 

g.  Members TDY to the USCENTAF AOR are entitled to an adjustment to short-tour return date (STRD) and overseas duty selection date (ODSD). 

SAMPLE MEMORANDUM FOR DEPLOYING MEMBER

(Date)

MEMORANDUM FOR DEPLOYING MEMBER

FROM:   (Insert your unit designation)

SUBJECT:   USCENTAF Processing and General Guidance


This memorandum will help you prepare for and understand general aspects of your upcoming TDY to the USCENTAF Area of Responsibility (AOR).  To ensure a trouble-free deployment, it is imperative you read and understand this information package in its entirety. 


Please read the attached appendices to become familiar with policies in USCENTAF AOR, travel information, out-processing requirements, pay entitlements, and General Order #1A.  Also attached is the out-processing checklist you will need to complete prior to deploying.  



If you have any questions concerning  your TDY, please contact (insert unit designation, e.g. 20 MSS/DPMD) Military Personnel Flight’s Personnel Readiness Function at (insert your phone number).










Insert Appropriate PRF Signature Element

Appendices:

a.  USCENTAF AOR Policies

b.  Travel Information

c.  Out-processing Requirements

d.  Pay Entitlements

e.  Gen Order #1A

f.   USCENTAF Out-processing Checklist

APPENDIX A

SYNOPSIS OF USCENTAF AOR PERSONNEL POLICIES

The following is a brief summary of personnel policies established for personnel deployed to the USCENTAF AOR.  The official policy is maintained at HQ USCENTAF/A1-DPX, DSN 965-3039/3043.

1.  Uniform: Duty uniform in the AOR is the desert camouflage uniform (DCU), battle dress uniform (BDU), or the flight suit uniform (FSU).  Personnel are authorized issue of three complete sets of DCUs (three shirts and pants, one pair of desert boots, one desert hat, and one desert field jacket).  Do not wear or bring a service dress uniform.  If the job requires steel-toed boots or coveralls for performance of duties, bring these items as they are not available for issue in the AOR.  Those that have or are issued DCUs should ensure they are complete with rank and nametape.  Do not wear a uniform when arriving and departing the AOR.  Arrival and departure in civilian clothes is mandatory. (See: USCENTAF Msg 271600Z Feb 98)

2.  Date Required In-place (DRI):  DRI is the latest date of arrival in the AOR and the day the tour starts.  This date is specified on the Deployment Requirements/Manning Document (DRMD) and is transmitted to the PRF in the deployment tasking. The DRI is treated like a permanent change of station (PCS) Report Not Later Than Date (RNLTD).  If transportation is not available to arrive on the required date, back up the travel date to ensure arrival not later than the DRI—arrival on the first rotator after the DRI is not acceptable.  The Personnel Readiness Function (PRF) must monitor the status of travel arrangements for personnel traveling to SWA to ensure the arrival date is before the DRI.  Changes to this date can only be approved by USCENTAF/CC/CS and will not be considered unless it is to establish and/or maintain a seamless rotation, or there is a change in the mission, equipment or location.  In addition, all changes must fall into the AEF rotation window if an AEF UTC is affected (excludes individual augmentee positions). 

3.  Early/Late arrivals: Personnel must report not later than their DRI.  Only deployed commanders have the authority to allow arrival more than 7 days before or AT ANY TIME after the DRI.  The request must be made in writing from the home unit and approved in writing by the deployed commander (or responsible official).  The  PRF will forward the request to the appropriate agencies.  Approval to arrive before or after the DRI is not a DRI change; if members arrive early, they must serve the normal tour plus the time arrived early.

4.  Tour length for individual augmentee positions:  The tour length will be specified on the CED order.  Aviation unit and crew tour lengths will vary by specific aircraft and are published in separate correspondence through the operations community.   “Split” tours are not authorized  (ANG and AFRC exceptions are discussed below).  Each individual is expected to serve the full tour specified on the DRMD/tasking and may only be released early for emergency reasons by the deployed commander.  Personnel not qualified for worldwide deployment according to established Air Force Instructions will not be deployed as they will be immediately returned and a replacement required.  Also, personnel who cannot serve the full tour specified on the DRMD/tasking because of school attendance, pending PCS, etc., will not be deployed.   USCENTAF does not support early returns based on these reasons and the home unit will be held financially accountable for all associated costs.

5.  Tour Lengths for AEF UTC Positions:  All rotations for ECS (Expeditionary Combat Support) personnel are 90 days.  Tour lengths will average 90 days but may vary according to rotation schedules.  


a.  Aircrews will normally deploy for 90-day tours.  However, MAJCOMs do have the latitude to allow split 45-day rotations in certain circumstances.  This is an exception to the normal policy of no split tours being authorized.

b.  ANG and AFRC aviation units deploy for 45 days and individuals must serve at least 15 days in the AOR.

c.  “Split” tours are not authorized IAW AEF rule sets published by the Aerospace Expeditionary Force Center (AEFC).  Each individual is expected to serve the full tour and can only be released early by the deployed commander for emergency reasons.  Personnel not qualified for worldwide deployment according to established AFIs will not be deployed and will immediately be returned at unit expense with a replacement required.  Also, personnel who cannot serve the full tour because of school attendance, pending PCS, etc., will not be deployed.  USCENTAF does not support early returns based on these reasons and the home unit will be held financially liable for all associated costs.

d.  A small number of ECS functions (e.g., OSI, contracting, finance, etc.) require, for mission reasons, 120 and 165-day tour lengths due to unique mission and continuity requirements.

6.  Retention beyond normal tour completion date: Retention beyond the member’s normal 

tour completion date is only authorized for two reasons:  (1) to serve the overlap specified in the 

line remarks associated with the line number (or UTC mission capability (MISCAP) statement), 

and (2) for additional time, not to exceed 25 days, to cover critical positions where replacements incur unavoidable delays and did not arrive on time.  For completion of overlap, no action is required as the line remark clearly states the member will be held to complete the overlap.  For CRITICAL positions, if the replacement is delayed, the deployed commander has the OPTION of retaining the incumbent until the replacement arrives, up to a maximum of 25 days.  If this option is exercised, the deployed commander (through PERSCO) must inform the home unit commander by message.  The member must be sent home as soon as the replacement arrives or at the 25-day point, whichever occurs first.  This option must be exercised judiciously and only as a last-ditch effort to preclude mission degradation.  In other mission critical circumstances, the deployed commander (through PERSCO) may ask the home unit commander (must be in writing) for approval to retain (maximum of 25 days) beyond the normal tour completion date.  If the home unit commander denies the request, the member must be sent home as scheduled unless waiver is granted by USCENTAF/A1.  DRIs will not be adjusted.ANG/AFRC members, performing voluntary tours of active duty IAW 10 USC 12301(d), may not be extended beyond the expiration of their orders without their consent.  If the ANG home unit approves the extension, they will request mandays and funding through normal channels for the extension with an info copy to ANGRC/DPFJ.  Home units will amend orders upon receipt of manday funding.  Personnel filling non-rotational requirements cannot be retained without proper approval from the member’s home station unit commander, USCENTAF/A1.  If this option is exercised, the deployed unit (through PERSCO) must initiate request to home station commander.  (Members must be released upon arrival of replacement personnel (no more than 25 days) unless overlap is stated via the line remarks.)

7.  Early Returns/Releases: Regardless of the tour length specified in the CED order or UTC, 

when personnel are no longer needed they should be sent home because deployed commanders 

have the authority to return members prior to the completion of their normal tour.  If returned for 

reasons beyond the member’s control (medical, emergency leave, etc.), substandard duty 

performance, or not qualified to perform the duty and there are 30 days or more remaining on the 

replacement’s tour (based on arrival date), a replacement is authorized. If released for other reasons or there are less than 30 days remaining on the tour, the home unit is not obligated to provide a replacement, unless the early returned member was filling a mission critical position.  AOR CC must identify when a mission critical fill is required.  (NOTE:   In all cases, the 

DRI will not be adjusted. For all early returns, the PERSCO must send an early release/return 

message to the home station PRF, home station unit commander, MAJCOM readiness branch, 

and the AEFC/AESP advising of the member’s status and request they provide a replacement if 

required.  The bottom line is that personnel cannot be deployed in the AOR unless they are filling 

a valid DRMD requirement.

8.  Substitutions:  It is the tasked wing’s responsibility to fill requirements.  If the MISCAP 

statement in the UTC does not cover substitutions, there should be line remarks in the DRMD if 

substitutions are deemed mission critical by the deployed commander.  Ultimately, it is the 

tasked wing who must determine proper grades for the positions.  Guidelines below apply both to 

Individual Augmentation (IA) and AEF taskings.  (See:  AFI 10-403, Deployment Planning, 

Chapter 5)

    a.  Grade (Officers only): Unless restricted by line remarks for a specific line number and if the member meets all the other qualifications, a supporting commander may substitute one grade up or one grade down from the DRMD requirement.  Second Lieutenants (01) and Colonels (06) are excluded for purposes of substitution (USCENTAF policy).  For example; for an 05 requirement, the commander may send an 04 or 05.  For a 04 requirement, the commander may send an 03, 04 or 05. 

   b.  Skill Level (Enlisted only): Unless restricted by line remarks for a specific line number and if the member meets all the other qualifications, a supporting commander may substitute one skill level down or two skill levels up;  9-levels are excluded per USCENTAF policy.  For example; a 5-level requirement, may be filled by a 7, 5 or 3- level; and a 3-level requirement may be filled by a 7, 5 or 3-level.

9.  UTC Relevance: Units must deploy members in the numbers and with the skills specified in 

the DRMD for the duration of the deployment.  Exceptions can only be authorized by the 

deployed commander.

10.  Normal Tour Completion Date: This is the date an individual should normally expect to 

depart the AOR.  Each individual’s tour starts on the DRI.  Therefore, add to the DRI the number 

of days specified in the DRMD (and CED orders) for the tour length, plus any overlap specified 

in the line remarks associated with the individual’s line number.  This is the normal tour 

completion date and will be the first day of the 7-day window provided to the TMO for seat 

reservations.  Commanders may approve earlier departures, but these approvals must be in 

writing (to PERSCO and TMO) with sufficient lead-time for travel arrangements to be made. 

(NOTE:  This computation is based on COMUSCENTAF policy).  The tour completion date is 

computed from the DRI and not the date of arrival in the AOR. 

11.  Travel:  Deploying and re-deploying personnel must travel aboard DoD-owned or 

Transportation Management Office (TMO) arranged transportation.  DoD and AF policy 

prohibits individuals from self-procuring official travel.  The established rotator must be used to 

the maximum extent possible.  However, TMO may schedule alternate routing through Germany 

to meet the DRI.  While en route, if assistance is needed with travel arrangements, members 

should contact their local TMO, the AMC flight center at 1-800-851-3144, or any TMO for 

assistance.  Under no circumstances will personnel arrive in Qatar by commercial 

airlines unless directed by USCENTAF/CC or delegated authority.

12.  Line Remarks: These are coded remarks applied to a position on the DRMD specifying the 

requirements that must be met to fill the position.  These remarks flow to the PRF with the 

tasking and the PRF must translate this coded information into clear text and provide it to the 

unit commander with the tasking.  The commander is responsible for making sure selected 

individual(s) meet all qualifications.  When a line remark requirement cannot be met locally or 

there is a disagreement about the requirement, immediately elevate the issue.  The parent 

MAJCOM can often clarify such issues or questions.  The commander and/or the PRF must 

ensure the member selected to deploy is aware of these remarks.  Only the deployed commander 

can waive the requirements of the DRMD, including line remarks.  The home unit commander 

must request, and the deployed commander approve, a waiver in writing.  Line remarks will 

eventually be phased out as MISCAP statements on UTCs become more accurate and tailored to 

reflect requirements.  Currently both are subject to the rules cited above.   
13.  Promotion Testing: Those personnel deployed for at least 90 days will receive 60 calendar 

days preparation time (30 personal and 30 study) upon return to home station prior to being 

required to test for promotion.  The affected member must test between 60 and 75 days after 

return to home station.  Those members deployed less than 90 days may receive a 30-day delay 

upon request from the unit commander.   Members will receive supplemental consideration if a 

cycle is missed. Only PCS personnel will test in the AOR; all other TDY personnel will test at 

home station.  (See:  HQ AFMPC/DPMY Msg 272900Z Aug 93.)

14.  Promotions:  If an individual has a promotion line number and will be promoted while 

deployed, they must hand carry a letter signed by the commander stating the member is eligible 

for promotion and there are no factors to withhold the promotion.  This will enable the PERSCO 

team to issue a new ID card (if equipment is available) effective the day of promotion without 

having to contact the home station to verify promotion.  In addition, everyone is encouraged to 

bring Weighted Airman Promotion System and Career Development Course (WAPS/CDC) study 

materials and references since access to this information in the AOR is limited. 

15.  Retainability: Personnel selected for deployment must have enough retainability to 

complete the established TDY tour length.  (Refer to AFI 36-2110, Assignments, AFMAN 10-401, Vol I, Operation Plan and Concept Plan Development and Implementations Planning Formats and Guidance, para 9.12.7.4.)  Additionally, if projected for separation, retirement, PCS assignment, or formal education (e.g., ACSC, Senior NCO Academy, etc.), members must be able to complete the entire TDY and return to their home station in sufficient time (including leave) to complete all required out-processing actions.  PERSCO teams do not have access to the Mil Personnel Data System (MILPDS) for information required to complete reenlistment actions. 

16.  Contingency, Exercise, Deployment (CED) orders:  CED orders are required for a member to deploy to the USCENTAF AOR. Mandatory information is placed on the CED order along with the tour length as required by the Air Force and USCENTAF.  For those deployed longer than specified on the CED order, amendments are not required and should not be generated by home station PRFs unless the tour length is exceeded by more than 30 days. Personnel not on the DRMD deploy under temporary line number, and are also issued CED orders.

17.  Passports/Visas: There are two means of travel clearance to the AOR—standard visit 

procedures and contingency orders.  

 a.  Standard Visit: TDY into the  USCENTAF AOR on standard TDY orders (DD Form 1610, Request and Authorization TDY Travel of DOD Personnel) published by a unit requires full compliance with the FCG procedures.  These necessitate visit clearance request and approval, a passport and a visa.  Those members arriving in Saudi Arabia without a passport and approved visas will not be permitted entry into the AOR.

 b.  Contingency, Exercise, Deployment (CED) Orders: The government of Qatar (and other countries in Southwest Asia in the FCG) has agreed to grant entry to military and federal civilian personnel (whose mission requires their access to the country) on orders to conduct contingency operations. Individuals must be on CED orders published by their MPF/Personnel Readiness Function (PRF) and in possession of a current military ID card.  Attempts to use CED orders for other than “contingency-related” missions could jeopardize host nation agreements to waive the passport/visa/country clearance requirement of the FCG.  PCS personnel should arrive with a passport and a temporary (89 or 90-day) visa.  Upon arrival, they should request a 12-month visa (these are not available in the CONUS).

18.  Short-notice taskings: The headquarters United States Air Force objective is for deploying 

personnel to receive at least 60-days notification prior to deployment.  The commanders of the 

United States Central Command (COMUSCENTCOM), and United States Central Command 

Air Forces (COMUSCENTAF) concur with this objective.  However, there are many reasons 

why this is not always possible and personnel must deploy on extremely short notice. These 

exceptional cases are worked by USCENTAF and the MAJCOMs.  (See:  USCENTAF/CC 

Letter 4 Aug 97.)

19.  Civilian Clothing Allowance: This allowance is not authorized in most cases.  Civilian 

clothing  allowance is only authorized for those positions requiring wear of civilian clothes at 

least 50 percent of the time in performance of official duties (e.g., contracting).  This allowance 

is not authorized for wearing civilian clothes to and from work, or for reimbursement due to 

damage by commercial dry cleaners.  Deployed commanders will determine eligibility in 

accordance with AFI 36-3014.  (See: HQ USAF Msg 051404Z MAY 98.)

20.  AOR Gender Restrictions: Because of host nation cultural sensitivities, there are a select 

few positions in the AOR that can only be filled by male personnel.  These positions are clearly 

identified by line remarks (e.g., must meet local AOR driving requirements—females are 

prohibited by law to drive in Saudi Arabia) or, in the case of AEF positions, the MISCAP 

statement.  HQ USAF must approve all additional positions to be restricted.  There is a process in 

place for the exemption of certain positions where it is in the national best interest to accede 

to, but not adopt, another country’s cultural limitation of women in certain roles. Exemptions 

will be considered on a position-by-position basis and each request will be considered 

independently of each other on the following basis: 

 a.   All other alternatives must have been exhausted. 

       b.  Country or region exemptions are not authorized.

c.  Each request should contain the following information:

   (1) Position number

   (2) Job description

   (3) Grade/AFSC

   (4) Number of positions at this location/number of positions excluded(5) Previous exemption status of this position

(6) Statement from the MAJCOM commander, vice commander, or chief of

staff that the specific position should be exempted.

(7) Include the measures taken to find alternatives other than restricting the position.  (See:  9AF/SX Ltr, 19 Aug 93 and  HQ USAF/DPM Msg 300450Z Oct 92.

21.  Extensions of tours:  No voluntary extensions are authorized if serving on an AEF rotation.   

Any exceptions must be approved by both the home station and deployed commanders.  

Personnel filling temporary line numbers cannot be retained without proper approval from the 

member’s home station unit commander and USCENTAF/A1.  If this option 

is exercised, the deployed unit (through PERSCO) must initiate request to home station 

commander.  

22.  DRMD changes:  Authorization Change Requests (ACR) must be signed/approved by the deployed wing commander or designee.  The changes will normally take affect the following rotation cycle.  This allows time for the change to take place without affecting individuals in place.  Valid changes must be the result of changes in the mission, equipment, or location.  The deployed unit commander, installation commander, and the CENTAF FWD AUAB/A1 Director of Manpower and Personnel must coordinate ACRs.  They are then forwarded to USCENTAF A1/MO at Shaw AFB for final approval. 

23.  Overlap: Because of the critical need for continuity in the AOR, some DRMD positions 

require overlap between the incumbent and the replacement, usually 7 days maximum.  These 

positions are clearly identified on the DRMD with a line remark (or UTC MISCAP statement) 

stating the overlap will be served by the incumbent.  This means the person in place will serve an 

additional 7 days (the normal tour length plus the overlap period.)  DRIs will not be moved up.  

CED orders are good for up to 30 days beyond the specified ETL and amendments are not 

required for this additional period.

24.  Letters of Evaluation (LOE): IAW AF directives and USCENTAF policy, LOEs are 

optional, but highly encouraged.  If provided, they must be prepared by the deployed 

supervisor/commander and forwarded to the home unit commander for use in preparation of 

the enlisted performance report (EPR) or officer performance report (OPR).  (See: CENTAF/A1-

DPX Ltr, 11 Mar 94.)

25.  Field Conditions:  Field conditions were declared at the start of Operation DESERT 

STORM (ODS).  Effective 28 Oct 94, the President of the United States changed the definition 

of field duty to wit, everyone in the AOR is authorized per diem and will retain their BAS.  The 

host nations fund billeting, feeding, and laundry service, and all meals will be deducted from the 

member’s per diem—net result, members keep BAS and receive $3.50 incidental per diem.  (See: 

 HQ ACC Msg 141621Z Oct 99 and 9AF/FMFP Msg 242230Z Jan 94 [see Group Travel].)

26.  Group Travel: USCENTAF Msg 090033Z Jan 91 (see Field Conditions) required all CED 

orders for ODS to indicate “under group travel and field conditions.”  HQ 9AF/FMFP Msg 

242230Z Jan 94 changed this to: “The PRFs will determine group travel IAW Chap 4, part A, of 

the JFTR.”  (See: 9AF/FMFP Msg 242230Z Jan 94 and JFTR, Part A, Chapter 4.)

27. Chemical Warfare Defensive Equipment (CWDE): Personnel deploying for more than 15 days must deploy with the appropriate CWDE.  Exception:  All ANG and AFRC personnel must deploy with CWDE, regardless of tour length, unless serving in a non-combatant position.  See the SWA MPFM for specifics. (See: CENTAF Msg 161917Z Feb 96.)

28. Maximum TDY Length: A member cannot exceed 179 days TDY, at the same location, in a 12-month period without a Secretary of the Air Force (SAF) waiver.  The 179-day limitation applies to the period of time a member is present at one location and not the cumulative travel time.  Travel time and time en route should not be combined with time at the final destination when determining compliance with the 179-day rule.  Homestation PRFs are responsible for requesting this waiver.  Finance will not pay TDY entitlements beyond 179 days without the SAF waiver.  Without the SAF waiver, personnel must be returned to their home station NLT the day after the 179th day. Personnel returning to a location who believe they may break this 179-day rule must let the commander and PRF know immediately.  (See: HQ AFPC/DPA Msg 101700Z Aug 98).

29.  Weight Management: COMUSCENTAF determined that weight management requirements including weigh-ins, body fat measurements and reporting will be suspended while deployed to the AOR.  Those members in the WMP are responsible for their own progress while deployed and their status will not be monitored in the AOR.  However, when they return to their home unit they will be accountable for their status.  (See:  HQ ACC Msg 2114457 Jan 94.)

30. Wear of Civilian Clothes: 

a.
Arrival and departure from the AOR in appropriate civilian clothes is mandatory.

b.
Appropriate civilian clothes are authorized for wear off-base in most locations, but 

must be conservative in nature.

c.  Appropriate civilian attire is clothing that is neat, clean, and conservative in nature.  Men: long pants and shirts with collars.  Women: skirts and dresses worn below the knee, dresses and blouses must have sleeves, and slacks must be loose fitting.  Examples of inappropriate clothing include: ripped, torn, frayed, or patched clothing; tank tops, shorts, short skirts, undergarments worn as outer garments, bathing suits, sandals, and any garments which are revealing or contain obscene, profane or lewd words and drawings.  While off base, clothing with Air Force/military insignia is also inappropriate.  Other prohibited items: men wearing earrings and women wearing earrings with religious symbols.  Men must conceal any tattoos that may be considered offensive and women must conceal all tattoos.

d.  Most athletic activities are available on base; therefore, members should bring appropriate athletic clothing and footwear.

e.  Those deploying to Seeb, Oman, are required to travel to and from work in civilian

clothes; therefore, members should ensure an adequate supply of civilian clothing is

taken. 

31.  Deployment of Federal Civilian Employees to the AOR (government contractor deployments are addressed in paragraph 32 below):

a. The Air Force is committed to using civilian employees to support contingency 

operations and paying them what they are entitled under current DoD pay entitlements.  When deployed, they are deployed under a 12-hour workday with a 7-day workweek as the standard.  The commander/supervisor may require additional working hours.  Civilian employees must be assigned a deployed supervisor that is responsible for the day-to-day supervision of the employee.  The supervisor must provide the civilian’s home supervisor the days/hours worked so these times can be submitted during each pay period for timely payment.  The home unit is responsible for all financial obligations associated with deploying a civilian employee.  Civilian employees must meet the qualifications to perform the job. Civilians will not be required to carry a firearm, e.g., security/law enforcement, EOD, etc.

b. Unless they are government employees, civilians (including military retirees and 

contractors) are not authorized BX, commissary, and medical services.

c.  For federal civilian employees  reporting instructions and entitlements, see AFPAM 10-

231, Federal Civilian Deployment Guide.

d. In most instances, CED orders and a military ID card allow civilian employees to enter the AOR without a passport and a visa.  Civilian employees filling a ULN/LNR must be issued CED orders and a military ID card (DD Form 1173, Uniformed Services ID & Privilege Card) (See AFI 36-3026 (I), ID Cards For The Members Of The Uniformed Services, Their Family Members & Other Eligible Personnel, 20 Dec 02, table 15.2). Once the CED orders are received, an ID card can be issued IAW AFI 36-3026 , 20 Dec 02, table 15.2.  Civilian employees deploying to support USCENTAF requirements are considered “Emergency Essential Personnel in Support of Uniformed Services...” However, all requirements of the FCG must be met.

32.  Deployment of Government Contractors:  Secretary of the Air Force (SAF)/Acquisitions (AQ)/Administrative Assistant (AA) Msg 221437Z Sep 99, Subject: Letter of Identification (LOI) for Official Travel of Government Contractor Employees changed the administrative requirements for deploying government contractors.  Applicable changes were also made to the JTR.  JTR changes  may be found at http://www.dtic.mil/perdiem/.  All government contractor travel changes were effective 1 Oct 99

a. The use of invitational travel orders (ITOs) and CED orders is no longer authorized for 

government contractor travel.  The Letter of Introduction (LOI) (Contractor Travel) is the only authorization for such travel.  The local contract administrator is responsible for completing the LOI.  Instructions for completing the LOI and overall program details are located at URL: www.safaq.hq.af.mil/contracting.   

b. The Air Force is committed to using government contractors to support contingency 

operations.  The contract administrator handles all compensation matters.  The only reason to refuse a government contractor is the same as a military member—the employee doesn’t meet the qualifications to perform the job.  Government contractors are not authorized to carry a firearms.

c.  Government contractors are also not authorized BX, commissary, and medical services unless such authorization is included in the LOI Contractor Travel.  Contractors are not authorized to use government “city pairs” commercial airfares. 

d. Reporting instructions for government contractors are contained in HQ USAF/DPFJ Msg, 131500Z Dec 95.  All references to entitlements are no longer valid.

e. Government contractors are required to process out through the PRF.  The LOI, completed by the contract administrator, will be the only documentation verifying the contractor’s status.

33.  SWA Pay entitlements (country dependent): Hostile fire/imminent danger pay is $225 per month.  Combat zone (CZ) tax exclusion is up to $5,700 base pay per month for officers and all base pay for enlisted.  One day in the AOR qualifies for the calendar month.  Please check with your local Finance office for the latest information on SWA pay entitlements. (See: CINCCENT/CCCO Msg 271500Z Apr 92  [Entitlements]  HQ USAF/DPPC Msg 211600Z Mar 96.)

34.  Leave:

a.
Ordinary leave is not authorized while deployed.

b.
Emergency leave, should it become necessary, may be granted by the deployed 

commander.  The deployed commander should coordinate with the home unit commander and determine whether an emergency leave or early return/release is more appropriate.  Members who leave AOR on emergency leave to return to AOR should and can travel on emergency leave orders with original CED orders.  There is no need to do early release message in these circumstances.

c.
Leave en route, in conjunction with the deployment, may be granted by the home unit commander as long as the DRI is met.   However, leave in the AOR is not normally granted.  Exceptions to policy must come from FOL Commander to 9 AETF Director of Staff before coming to USCENTAF/A1 for approval.  

(1)  Before departure from home station, the home unit commander provides the PRF a signed letter stating leave en route is authorized.  The letter must include the number of days being authorized, leave address, and emergency telephone number.  Information concerning leave not in the local area must be included in the CED orders and the PRF will retain the letter until the member returns to home station.  Finance will determine the actual number of days charged based on the travel voucher.  If leave is in the local area before or after the deployment, an AF Form 988, Leave Request/Authorization, must be completed by a military member, and SF 71, Application for Leave or Approved Absence, by federal civilians.

(2) After departure from home station, if the home unit commander authorizes leave en   

route when returning, amendments to the deployment order are not necessary or required.   

A message or email will suffice and should be filed with the travel voucher.

d.  Leave balance in excess of 60 days.  Members may lose leave in excess of 60 days on 1 Oct of each calendar year unless special leave accrual (SLA) applies.  Members are eligible for SLA if deployment to or in support of an operational mission at the national level prohibited taking leave during the latter part of the fiscal year (FY).  Automatic carryover by the Defense Finance and Accounting Service (DFAS) Center applies if the member deploys for 120 or more consecutive days and receives hostile fire pay or imminent danger pay for 4 or more consecutive months.  Automatic carryover consists of the leave balance upon entering the AOR plus leave accrued in the AOR minus leave taken while in the AOR.  The SLA does not include leave accrued after departing the AOR.  If ineligible for automatic carryover, the member’s unit commander can submit requests with supporting documentation to the parent MAJCOM of assignment to restore days in excess of 60 lost on 1 Oct.  Eligibility criteria is deployment for 60 or more days in support of an operational mission at the national level that prohibited taking planned leave during the previous August and September.  Commanders submit these requests after the member’s return from the deployment.  Supporting documents include the CED or TDY orders, a copy of the travel voucher, and a statement showing how the members managed their leave during the year.

35.  Awards/Joint Awards: See UDPU website at: https://wwwmil.centaf.af.mil/Directorates/A1/CENTAF AWARDS/OEF.htm
36.  U.S. Flag Carrier: Use of United States flag carrier transportation is mandatory except in those instances when the TMO determines such use will not satisfy the traveler’s mission.  

37.  Short-Tour Credit: Short-tour credit is not given for AOR TDYs unless members have completed 300 days TDY overseas in an 18-month period.  A TDY of 2 or more days overseas within a 3-year period entitles the member to an adjustment of ODSD/STRD equal to number of days TDY.  Contact the home MPF for more information.  (See: AFMPC/DPWMR Msg 012027Z Aug 95.)

38.  Customs:  Everyone entering USCENTAF AOR must process through customs and surrender their baggage for inspection to customs officials.  Alcohol, to include ingredients or equipment used to make alcoholic beverages, is prohibited.  Pornography of any type, including muscle or swimsuit magazines, videos, pictures, calendars, or computerized versions are prohibited.  Such items brought or mailed into the country will be seized and the members fined by the host nation; UCMJ or administrative action is possible.  In addition, there is a chance that CDs or DVDs of questionable content may be confiscated and not returned.(See: General Order #1A at Appendix E.)

39.  Education: There is a Learning Resource Center (LRC) at Al Udeid AB, Qatar.  This center allows deployed and PCS personnel to continue their personal and professional development programs while assigned to the 379th AEW.  The center features a library and multi-media computer work stations for officer and enlisted professional military education (PME) courses, Internet access, and reading materials.  LRCs are also being established at other AOR locations.  College testing services, such as DANTES and CLEP, may be available.  For more information, contact the 379th AEW Education Center directly.

40.  Security Clearance: All personnel deploying or arriving PCS in USCENTAF AOR will have the proper security clearance to meet the requirements of their deployed position (ie, secret clearance not necessarily required unless specified by UTC, Line Remarks, or special instructions elsewhere in these reporting instructions).  Force protection and TCN Escorts only:  All personnel assigned in force protection and TCN Escort rotational or PCS billets must have at least a secret clearance to deploy.  An interim secret is acceptable.  As a precaution, tasked unit commanders have the responsibility to ensure that their members have up-to-date clearances prior to deploying to USCENTAF AOR. See:  CENTAF/A1-DPX, DSN: 965-2699.

APPENDIX B

TRAVEL INFORMATION

The Personnel Readiness Function (PRF) is responsible for arranging your transportation with the Traffic Management Office (TMO) ensuring arrival prior to your Required Delivery Date (RDD).   If TMO cannot arrange travel prior to your RDD, the PRF will identify the problem and  request late reporting.  The following information is provided for your travel to the AOR:

1.  For all locations:

a.  Deploying and redeploying personnel will travel aboard DoD-owned or TMO-arranged transportation.  Use of United States flag transportation carriers is mandatory, except in those instances in which the TMO determines that such use will not satisfy the traveler’s mission.

b.  Use the established rotator to the maximum extent possible.  When seats are not available on the rotator, the base TMO must attempt to schedule a flight to Frankfurt IAP GE, Rhein Main AB GE, or Ramstein AB GE.  Scheduled military air flights depart Ramstein AB GE for the AOR each week. The originating TMO will book passengers to the final destination. As a last resort, TMO will schedule travel on commercial aircraft as required in order to make a military air flight from Ramstein AB GE to arrive in the AOR prior to the RDD.  A shuttle service frequently runs from the Frankfurt IAP GE (USO lounge location, Terminal 1, Hall C, 1st floor [arrivals], near Ausgang [exit] 7) to Rhein Main AB GE. 

c.  DoD and AF policy prohibits members from self-procuring official travel.  Assistance with reservations may be obtained from AMC Flight Changes at 1-800-851-3144, or any TMO.


d.  Members on TDY (not deployed to either Operations ENDURING FREEDOM OR IRAQI     

    FREEDOM) to the AOR, may arrive via commercial airlines if the mission dictates.  If 

    traveling by commercial airlines into or out of the AOR, appropriate civilian clothes will be 

   worn (see para g below) and the requirements of the FCG must be met.  Exception:   Travel 

   in/out of Saudi Arabia by commercial airlines is prohibited unless otherwise directed by 

   USCENTAF/CC or USCENTAF/CS.

e.  Travel arrangements should be requested as soon as possible to ensure seating is blocked as close to (but not later than) the RDD.  Members must arrive in the AOR on or before the RDD.  Upon receipt of travel arrangements, the PRF will dispatch an itinerary message IAW AFI 10-215, Personnel Support for Contingency Operations (PERSCO).
f.  If traveling with a military working dog (MWD), ensure the PRF books both member and the MWD to arrive at the deployed location not later than the DRI.

g.  Wear of appropriate civilian clothes in and out of the AOR is mandatory. Appropriate civilian clothes must be neat, clean, and conservative in nature.  Men:  long pants and shirts with collars. Women:  skirts and dresses worn below the knee, dresses and blouses must have sleeves; and slacks must be loose fitting.  Examples of inappropriate clothing include ripped, torn, frayed, or patched clothing; tank tops, shorts, short skirts, undergarments worn as outer garments, bathing suits, sandals, and any garments which are revealing or contain obscene, profane, or lewd words and drawings.  Other prohibited items are men wearing earrings and women wearing earrings with religious symbols.  Men must conceal any tattoos that may be considered offensive and women must conceal all tattoos.

h.  Civilian employees with CED orders and a military ID card may enter by military air.   Otherwise, compliance with the FCG is mandatory.

i.  Information regarding travel through Baltimore/Washington International Airport.  The AMC terminal is located at “Pier E” (the international pier).  Check-in can be up to 6 hours prior to departure by the AMC Channel Flight.  Depending on departure time of the flight, you may be required to arrive the day before and spend the night.  The following are the names and phone numbers of the hotels that have government contract rates.  Be sure to ask upon check-in for the government contract rate and have funds available to pay for lodging and meals.  Hotels in the BWI vicinity average $65-$90 per night.  The Best Western Hotel BWI Airport – 410-796-3300; The Ramada BWI Hotel – 410-712-4300; The Marriott Hotel BWI – 410-859-8300; The Double Tree Guest Suites – 800-222-TREE.  Calling ahead for reservations is highly recommended.

2.  For deployments to Saudi Arabia.  Personnel must arrive by military air or military contract aircraft.  Arrival in Saudi Arabia on commercial airlines is not authorized unless otherwise directed by USCENTAF/CC or USCENTAF/CS. 

3.  For personnel deploying to Kuwait:

a.  Arrival via Kuwait City International Airport (KCIA) is authorized and encouraged as the preferred arrival point. 

b.  When military aircraft opportunities have been exhausted, arrival via commercial aircraft is authorized and compliance with the FCG is required.  For those deploying to or participating in an exercise in Kuwait, a country clearance is not required provided their CED/TDY orders specify Kuwait as their destination and the member is in possession of a valid U.S. government ID card.  Personnel flying into KCIA on commercial aircraft are not allowed to arrive with weapons.

4.  For personnel deploying to the UAE. 

a.  Personnel must enter by military air or military contract aircraft at a military airfield and have a valid Armed Forces ID card and orders.  

b.  In special circumstances where arrival via commercial aircraft is necessary, compliance with the FCG is required.

5.  For personnel deploying to Oman.

a. Personnel deployed to Oman in support of approved operations or exercises must enter  

    via military air or military contract aircraft with a valid Armed Forces ID card and orders.

b. In special circumstances where arrival via commercial aircraft is necessary, compliance

with the FCG is required.

6.  For personnel deploying to Bahrain.

a.  Personnel deployed to Bahrain must enter by military air or military contract aircraft and must have a valid Armed Forces ID card and orders for identification.

c. In special circumstances where arrival via commercial aircraft is necessary, compliance with the FCG is required. 

7.  For personnel deploying to Qatar.

a.  Personnel deployed to Qatar must enter by military air or military contract aircraft and must have a valid Armed Forces ID card and orders for identification.

b.  In special circumstances where arrival via commercial aircraft is necessary, compliance with the FCG is required. 

8.  For personnel entering all other countries in the USCENTAF AOR.  Compliance with the FCG and/or the reporting instructions for the deployment is mandatory.

APPENDIX C

OUT-PROCESSING REQUIREMENTS

1.  Prior to deploying, the following must be accomplished to ensure you are prepared, trained, and equipped to perform the mission.  This appendix also identifies equipment you must deploy with to the USCENTAF AOR.  

2.   Clearances.  The PRF will provide you with the following for base agencies to complete.     

 a.  Medical and Dental Clearance.  Medical and dental authorities must screen medical and    dental records to ensure members are worldwide qualified and have no physical conditions that may be aggravated by the TDY.  Deploying members must be assessed and determined to be medically and psychologically fit for worldwide deployment using the standard DoD Pre-Deployment Medical Questionnaire and receive a medical threat briefing by unit medical personnel. Deploying members will obtain medical and dental screening, preventive medicine countermeasures training, any required malaria chemoprophylaxis, and all required immunizations.    The medical/dental authority must complete an AF Form 1480, Summary of Care (deployed medical record), to be hand carried by each individual.  Personnel will not deploy with original medical or dental records.  Copies of the DoD Pre-Deployment Medical Questionnaire, the AFCITA 2766C (electronic shot record), and the Smallpox Medical Screening Questionnaire (if applicable) must be included in the hand carried deployed medical record.  Do not deploy with medical or dental records.
b.  Out-processing checklists.  The PRF will provide a USCENTAF Individual Out-processing Checklist.  The purpose of this checklist is to ensure both member and family (if applicable) are properly prepared for the TDY.  All hand carried documentation is identified in paragraph 4, below, and in paragraph 20 of the SWA Individual Deployment TDY Out-processing Checklist. 

3.  Training.  The following training requirements apply:

 a.  Chemical Warfare Defensive measures.  Chemical warfare basic qualification/refresher training must be completed within 12 months prior to deployment.

 b.  Weapons Training:  All members will be in compliance with AFI 36-2226 for weapons qualification.

     c.  Self Aid/Buddy Care training must be completed within 30 months prior to deployment.

d.  The following briefings are MANDATORY within 6 months prior to deployment:

(1) A medical threat briefing by qualified medical personnel, which  addresses communicable diseases, poisonous animals, environmental and heat/cold injuries, combat stress, sleep discipline, and personal/dental hygiene.

(2) Anti-terrorism program measures for self-protection to include country threat and personal security awareness.

(3) Cultural aspects/awareness of the countries deployed to. 

5.  Equipment.  The following equipment is required if the member is deploying for more than 15 days.   If deploying to fill an AEF UTC position, this equipment is required regardless of tour length.  ANG and AFRC members will deploy with this equipment, regardless of TDY duration, if filling a rotational position. (NOTE: Hand-carrying these items is not necessary and they can be checked on the aircraft with other personal baggage. All listed items must be returned to home unit upon completion of TDY).

NOTE:   SEE ACCI23-250 for required listing of items in A-1, A, and C-1 mobility bags

APPENDIX D

PAY ENTITLEMENTS/SPECIAL EDUCATIONAL BENEFITS

1.  The following pay entitlements may apply to your deployed location(s).  These entitlements are not automatic and are subject to change.  It is the member’s responsibility to report to Military Pay to determine eligibility, start and stop entitlements to Basic Allowance for Subsistence (BAS ), Imminent Danger Pay (IDP), Federal Tax Exclusion, Family Separation Allowance (FSA),  Foreign Duty Pay (FDP) and Cost of Living Allowance (COLA).  All questions concerning entitlements should be addressed to the local Finance office. 

a.  Basic Allowance for Subsistence (BAS).  While TDY in the AOR, the member is entitled to receive BAS and per diem.  Incidental per diem rate is $3.50 per day.  If the member is not already receiving BAS, the new entitlement will be paid by the home station’s finance office when the member returns home.  

b.  Imminent Danger Pay (IDP).  IDP is $225 per month for FY04 through 31 Dec 04.  To be entitled, the member must spend a part of one day of a calendar month in an area IDP is authorized.

c.  Federal Tax Exclusion.  The monthly eligibility requirements are the same as IDP.  Approximately the first $5,700 of all monthly taxable income is tax exempt for any month the federal tax exclusion is received. Military Pay can provide the exact dollar amount.  Social Security is still withheld.

d.  Family Separation Allowance.  Military members who are TDY to the AOR must have dependents residing with them prior to the deployment and must be TDY for more than 30 consecutive days to be eligible for FSA.  FSA pays $250 per month for through 31 Dec 04. 

e.  Foreign Duty Pay (FDP).  Enlisted members who are TDY to the AOR for at least 8 consecutive days are entitled to FDP.  The following is the breakout of the monthly amount:   AB-Airman receive $8; A1C receive $9; SrA/Sgt receives $13; SSgt receives $16; TSgt receives $20; and MSgt through CMSgt receive $22.50.

f.  Hardship Duty Pay-L (HDP-L) Amount varies by location; contact your local finance office for further information.

APPENDIX E

GENERAL ORDER # 1A

Q: What is General Order # 1A?  Who does it apply to?  What happens if it is violated?

A: US Central Command General Order #1A is a lawful order issued by the Commander, United States Central Command and is applicable to everyone regardless of branch of service serving in the USCENTCOM AOR.  This means it applies to all Air Force members at deployed locations in the AOR.

GO-1A contains certain prohibitions the Commander, USCENTCOM has determined are necessary for health, safety, good order and discipline in the AOR.  Some prohibitions are based upon respecting host-nation laws and customs that prohibit or restrict certain activities, which might otherwise be generally permissible in western societies.  Restrictions on these activities are essential to preserving good relations with host nations.  

There is also a USCENTAF General Order #1A that is specifically applicable to all Air Force members at deployed locations in the AOR.  It contains the CENTCOM GO-1A prohibitions and provides additional directives for Air Force personnel.

Briefly stated, the USCENTCOM and USCENTAF GO-1A prohibits:

· Possession, manufacture, importation, distribution, or consumption of alcohol anywhere in Saudi Arabia, Kuwait, Pakistan and Afghanistan.

· Possession or importation of pornography or sexually explicit material.  This includes—but is not limited to—any materials or media, which depict nudity, genitalia and sexual activities.  Therefore, not only are pornographic magazines prohibited, but also muscle, fitness, or similar-type magazines.  (NOTE:  There is an exception which permits certain magazines/video tapes to be lawfully obtained via the Army and Air Force Exchange Service, Morale, Welfare and Recreation, or viewed on Armed Forces Radio and Television Service in the AOR.  But the items may NOT be brought by service members directly into the AOR.)  These prohibitions also apply to downloading pictures or visiting web sites on the Internet.

· Possession of private firearms/explosives

· Gambling of any kind unless permitted by host-nation law and component regulations

· Non-Muslims from entering a mosque unless required to do so for military necessity

· Disturbing archaeological or historical sites

· Exchanging currency at other than the official host-nation exchange rate

· Feeding/adopting wild or domestic animals of any type

· Proselytizing for any faith or religion

· Taking or retaining personal war trophies 

· Attending host-nation public disciplinary ceremonies, such as public executions 

· Violations of the above prohibitions are punishable under Article 92 of the Uniform Code of Military Justice.  It is incumbent upon each military member deployed to the AOR to be familiar with these general orders.  Contact your servicing base legal office for additional information.
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1.  __________________________________  is processing for TDY to

 

________________  with a date required in

-

place o

f  _____________.   Estimated length

 

of TDY is  _________ days.

 

Member is filling: ULN _______________ Line Number _________  REQ_AFSC

 

___________.

 

Member was notified of this deployment on: _______________________.

 

Line Remarks

 

_____    ____________

_________________________________________

 

_____    _____________________________________________________

 

_____    _____________________________________________________

 

_____    _____________________________________________________

 

_____    ____________

_________________________________________

 

_____    _____________________________________________________

 

2.  This checklist covers the mandatory deployment out

-

processing which must be

 

completed prior to your TDY deployment.  You must complete all out

-

p

rocessing actions

 

and acquire all mandatory items listed below prior to your final out

-

processing briefing.  If

 

you have any problems, contact the Personnel Readiness Function (PRF) at ext

 

____________  for further guidance.

 

MILITARY PERSONNEL FLIGHT (

MPF), Bldg (                 )

 

3.  Personnel Readiness Function (PRF) (ext: _________) Initial Deployment

 

Briefing:_______  (Date)

 

     a.  Special Orders:  TDY orders will be completed approximately 15 days prior to

 

departure.  You must return your co

mpleted tasking letter (provided by your Unit

 

Deployment Manager), dental/medical clearance paperwork, and civilian connecting travel

 

reservations to the PRF before orders will be issued.  PRF personnel will book your

 

military charter flight to the AOR.

 

     b.  Retainability:

 

          (1) If scheduled to reenlist while deployed, appropriate action must be completed

 

prior to deployment.  DOS/ETS: ___________

 

          (2)  If an approved CJR expiration date will occur while deployed the reenlistment

 

documentation must be prepared and handcarried to the AOR.

 

CJR Expiration DATE:  _________ Documentation Completed on:  ________

 

CAREER ENHANCEMENT REPRESENTATIVE INITIALS/DATE: ___________

 

    c.  Passport/VISA:  Member (   ) DOES (   ) DOES NOT requ

ire a passport/visa.  If a

 

 passport or visa is required, PRF will ensure member is immediately scheduled for a

 

passport appointment on notification of deployment.  PRFs are responsible for tracking

 

the completion of all passport requirements for person

nel deploying.
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    d.  Travel Reservations.  Travel reservations on the military charter flight have been made

 

to the deployed location.  Ensure civilian, connecting flight reservat

ions are made

 

immediately upon receipt of tasking and military charter flight information.

 

Flight Number: _________   Departing:_________ on (date): ____________

 

Arrives (location): __________  at (time):________ on (date):____________

 

PRF REPRESENTATI

VE INITIALS/DATE _____________________

 

TRAFFIC MANAGEMENT OFFICE Bldg (                )

 

4.  Travel Reservations (TMO) (ext ________)  The PRF will make your military charter

 

reservations to arrive at your deployed location NLT than DRI.  Flight informa

tion should

 

be noted above and you must make your connecting flight reservations immediately.  You

 

don’t need orders to make reservations.  Upon receipt of your commercial travel

 

reservations, please provide the PRF a copy of the flight itinerary(s).  Y

ou must have orders

 

to pick up tickets.  Unless otherwise specified in the tasking, under "no circumstances" will

 

personnel deploying to Saudi Arabia arrive on commercial airlines.  NOTE:  If deploying

 

with a military working dog, ensure you both are bo

oked to arrive at the deployed location

 

together and not later than the DRI/RDD.  (See Appendix C)

 

TMO REPRESENTATIVE INITIALS/ DATE ____________________

 

 MEDICAL GROUP (Hospital) Bldg (                  )

 

5.  Military Readiness/Public Health.  Contact

 Military Public Health (ext ____________)

 

for the times to attend their briefing.  This briefing must be completed within 6

-

months prior

 

to deployment.  (See Appendix C)  DATE COMPLETED_______________.

 

MILITARY PUBLIC HEALTH REPRESENTATIVE INITIALS/DAT

E  ___________

 

6.  Immunization Clinic.  Contact the Immunization Clinic (ext ____________) to obtain the

 

necessary immunizations according to AFI 48

-

110:  (See Appendix C)  (TAKE YOUR

 

IMMUNIZATION RECORD).

 

IMMUNIZATIONS REPRESENTATIVE INITIALS/DATE   

  _________________

 

7. Dental/Medical Clearance Letter.  Complete the contingency/deployment TDY

 

dental/medical clearance letter given to you by the PRF and return to the PRF.  This letter is

 

required prior to orders being completed.  Obtain a copy of A

F Form 1480, Summary of

 

Care Form, for outprocessing and hand

-

carry to the deployed location. (See Appendix C)

 

ACTION COMPLETE 

-

 DEPLOYING MEMBER’S INITIALS/DATE ____________

 

SQUADRON COMMANDER’S SUPPORT STAFF (CSS) (Orderly Room)

 

8.  Commander’s Suppo

rt Staff.  The member is required to have their weight/body fat

 

checked and to out

-

process their unit orderly room.  The member has been briefed on

 

the procedures required to out

-

process from their unit.  The member:
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 a.  (   ) Is    (   ) Is not on the Weight Management Program (WMP).  If the member is on the

 

WMP, the member/commander is aware the WMP is suspended for the durati

on of this

 

deployment.  The member is aware it is his/her responsibility to maintain satisfactory

 

progress during this period.  If the member is on the WMP and in Category 2, the

 

commander may utilize this member only if no other qualified assets are av

ailable.

 

 b.  Testing.  CSS or the unit WAPS monitor will verify if the member is eligible to test and

 

if departure is prior to the beginning of the testing cycle, the member will test upon return.

 

If departure is after the 1st day of testing cycle, the

 member must test prior to departure.

 

(Enlisted only)

 

c.  OPR/EPR Requirements.  CSS personnel must initial one of the following:

 

__________  (a)  No report(s) required.  Member is cleared to deploy.

 

__________  (b)  Member is to report to this section

 prior to departure to ensure required

 

report(s) has/have been accomplished.

 

d.  Ensure the member’s Serviceman Group Life Insurance (SGLI) Form and DD Form 93,

 

Emergency Data Card, are current.  Ensure the member possesses a current (bar

-

code style)

 

I

D card with an expiration date at least 30 days past (active duty personnel) the tour length

 

stipulated on the DRMD or tasking message, and current ID tags (with "AF" after the social

 

security number [SSAN]).  If the member needs to update their DD Form 

93, ID Card,

 

SGLI, or ID tags, ensure they visit the appropriate MPF work center.

 

e.  TDY Restrictions.  Current Air Force policy dictates no member will be TDY to any one

 

location for more than 179

-

days within a 12

-

month period without Secretary of the

 Air

 

Force (SAF) approval.  The member’s TDY history has been reviewed and he/she will not

 

exceed the 179

-

day policy during this deployment. (NOTE:  Contact the PRF for assistance

 

if SAF waiver is required.)

 

CSS REPRESENTATIVE INITIALS/DATE ___________

________

 

UNIT DEPLOYMENT MANAGER (UDM)

 

9.  Weapons Training.  IAW AFI 10

-

403, The member is required to

 

be current on weapons qualification.  SF personnel must be current throughout the deployment.   

 

Members will complete the following training IAW At

tachment 5, Southwest Asia

 

Processing/Reporting Guidance MPFM: (See Appendix C).    

 

(  ) 9MM qualification: __________ (date)(  ) M16 qualification:________(date)

 

10.  Biological Warfare/Chemical Warfare.  All personnel must complete the chemical

 

warf

are basic qualification/refresher training within 12 months prior to deployment.  (See

 

Appendix C)

 

________________________        ____________________________

 

 UDM SIGNATURE                          TRAINING COMPLETED ON
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11.  Self Aid/Buddy Care.  All personnel are required to complete Self Aid/Buddy Care

 

within 24 months prior to departure.  (See Appendix C)

 

_____________________

_____

 

       ____________________________

 

UDM SIGNATURE      

 

                     TRAINING

 

 COMPLETED ON

 

12.  UDM/Deployment NCO/Base Supply:  The member has been provided a list of all

 

equipment requirements as they are listed in the deployment ord

ers.  UDM should obtain

 

this equipment or coordinate with base supply for assistance.  (Attachment E, USCENTAF

 

Reporting Guidance lists required mobility bags.)  The member has

 

been issued a completed AF Form 245, Employment Locator Card, by the UDM for

 unit

 

moves and PRF for individual deployments.

 

All the required equipment was issued on ____________

 

UDM SIGNATURE _______________________________

 

INDIVIDUAL ACTIONS/RESPONSIBILITIES

 

13.  Base Legal, Bldg. ________ (ext: __________).  Base Legal will

 provide a briefing on

 

rules of engagement, GO #1A, Law of Armed Conflict (LOAC), human rights training, power of

 

attorneys, wills, and responsibilities of single parents/join spouse.  Call for an appointment.

 

BASE LEGAL REPRESENTATIVE INITIALS/DATE: __

___________________

 

14.  Family Support Center, Bldg. _________ (ext: ________)  Mandatory if TDYfor 30

 

days or longer.  Spouses are highly encouraged to attend, if possible.  Call for an

 

appointment.

 

FAMILY SUPPORT REPRESENTATIVE INITIALS/DATE _______

____________

 

15.  Education Office, Bldg. _______ (ext: _______)  Optional.  Call for an appointment.

 

EDUCATION OFFICE REPRESENTATIVE INITIAL/DATE:_______________

 

16.  Office of Special Investigation, Bldg. _______ (ext: ________)  Mandatory anti

-

 

terr

orism training for all overseas deployments must be completed within 6

-

months prior to

 

deployment.  (See Appendix C).

 

 OSI REPRESENTATIVE INITIALS/DATE ____________

 

 17.  Finance, Bldg. _______ (ext: _______):  Visit Travel Pay (with orders) to start an

d stop

 

entitlements, as applicable.  Finance can assist you with obtaining a leave and earning

 

statement (LES) while deployed.  (See Appendix D)

 

FINANCE REPRESENTATIVE INITIALS/DATE _____________________
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18.  I certify this member meets all DRMD requirements and all line remarks; the member is

 

qualified and holds a Control Air Force Specialty Code (CAFSC for

 enlisted) or Duty Air

 

Force Specialty Code (DAFSC for officers) required by this tasking and has completed this

 

checklist, having all the necessary items for this deployment.  I have reviewed all applicable

 

non

-

availability codes and the member is prop

erly prepared for deployment.

 

 ____________________________________________________________

 

COMMANDER’S OR FIRST SERGEANT’S SIGNATURE/DATE

 

PERSONNEL READINESS FUNCTION

 

19.  PRF Final Outprocessing.  (One duty day prior to departure)

 

Date of  final out

processing: __________________;   Time:  ____________

 

The member is required to have the following items at the final outprocessing appointment:

 

(NOTE:  Items with an "*" will be provided by the PRF during final outprocessing.)

 

a.  Medical/Dental Cleara

nce Letter*

 

b.  Passport/VISA (if required)

 

c.  ID Tags

 

d.  Immunization Record

 

e.  Government/State Driver’s License (If you have them)

 

f.  Geneva Convention Card (all medical personnel & chaplains)

 

g.  Small Arms Marksmanship Card (AF 522) or Compu

terized Training RIP

 

h.  AF Form 623, OJT Record (TSgt and below only)

 

i.  AF Form 1480, Summary of Health Care

 

j.  Minimum of 10 copies of orders

 

k.  A current bar

-

code style identification (ID) card

 

l.  AF Form 1199, Restricted Area Badge, if applic

able

 

m.  Flight Line Drivers License, if applicable

 

n.  Airline Tickets (Copy of flight itinerary)

 

o.  Copy of AF Form 245, Employment Locator Card*

 

p.  Copy of this completed Outprocessing Checklist (with all signatures and dates)*

 

q.  Copy of AF For

m 55, Employee Safety Health Record

 

r.  Other:_______________________________________________________

 

s.  Other:______________________________________________________

 

 I certify that I have completed all outprocessing actions and have all mobility

 

equi

pment/supply items listed in Appendix C.  I have been briefed on all processing

 

requirements and have completed all actions as listed above and possess all items which

 

must be hand

-

carried or are required for this deployment.  I understand that if I am

 

deploying for 15 or more days, I must deploy with the mobility equipment listed in appendix

 

F, including (if applicable) an extra set of eyeglasses and CWD inserts.  I also understand I

 

should take sufficient prescription medication for the duration of t

he TDY and CDC/WAPS

 

study material (enlisted personnel only).  I will depart the local area for this TDY on:

 

______________________.  I will contact my CSS (orderly room) and the PRF upon return

 

to the local area after completion of the TDY.

 

__________

______________________                                   ___________

 

  MEMBER’S SIGNATURE                                                     DATE

 

 _______________________________                                    ___________

 

 PRF REPRESENTATIVE       

                                                 DATE
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APENDIX F, CONTINUED

USCENTAF AOR Outprocessing Checklist (Added):

AF Form 55, Employee Safety Health Record

Requirement for briefing of GO #1A by the base legal office

This checklist may be altered as necessary by individual PRUs, however, it is imperative that all the requirements of these Reporting Instructions are met.

APPENDIX G

USAFE AND USCENTAF GEOLOCS

1.  ALL USAFE LOCATIONS WILL FOLLOW USAFE REPORTING INSTRUCTIONS LOCATED AT:  HTTP://WWW.USAFE.AF.SMIL.MIL/CAT/INDEX.HTM.   ALL USAFE ULNS USUALLY BEGIN WITH “A” (1ST DIGIT).  USAFE AFFOR/A1 AT DSN 314-480-8589/3141.

 USAFE GEOLOCS:

	GLOC
	GLOC NAME
	COUNTRY

	ACMJ
	AFYON            
	TURKEY         

	ADJC
	AKROTIRI         
	CYPRUS         

	ASHE
	AVIANO AB        
	ITALY          

	AYYM
	BATMAN           
	TURKEY         

	CKXY
	BRIZE NORTON
	UNITED KINGDOM

	CUCU
	BURGAS           
	BULGARIA       

	CWGS
	CIAMPINO
	ITALY

	EHZA
	CONSTANTA        
	ROMANIA        

	EMFQ
	CORLU            
	TURKEY         

	EXSW
	CROUGHTON        
	UNITED KINGDOM 

	FGQS
	DIYARBAKIR       
	TURKEY         

	GAAG
	OGUZELI          
	TURKEY         

	GECW
	ESKISEHIR
	TURKEY

	GKVB
	FAIRFORD         
	UNITED KINGDOM 

	GRTY
	ROMA-FIUMICINO   
	ITALY          

	GYRK
	RHEIN MAIN AFB   
	GERMANY        

	GYRZ
	FRANKFUR AM MAIN 
	GERMANY        

	HWWW
	GIEBELSTADT      
	GERMANY        

	LJYC
	INCIRLIK AB      
	TURKEY         

	LQQV
	ISTANBUL         
	TURKEY         

	LSAA
	LSA              
	TURKEY         

	MATK
	MARDIN           
	TURKEY         

	MBCV
	KEFLAVIK         
	ICELAND        

	MJBY
	MIHAIL KOGALNICEA
	ROMANIA        

	MQNA
	LAJES            
	PORTUGAL       

	MSET
	LAKENHEATH       
	UNITED KINGDOM 

	MTLP
	LANDSTUHL HOSP   
	GERMANY        

	QFQE
	MILDENHALL       
	UNITED KINGDOM 

	QNDR
	MOLESWORTH       
	UNITED KINGDOM 

	QUUG
	MORON AB         
	SPAIN          

	QUWY
	MORON            
	SPAIN          

	SABB
	SABIHA GOKCEN    
	TURKEY         

	GLOC
	GLOC NAME
	COUNTRY

	SXFL
	PATCH BARRACKS   
	GERMANY        

	TSHE
	PRATICA DI MARE  
	ITALY          

	TYFR
	RAMSTEIN AB      
	GERMANY        

	UMXB
	ROTA NAVAL STATIO
	SPAIN          

	VGWU
	SEMBACH AB       
	GERMANY        

	VRJT
	SIGONELLA        
	ITALY          

	VRPS
	SILOPI           
	TURKEY         

	VXQR
	SOUDHA BAY       
	GREECE         

	VXQU
	SOUDA            
	GREECE         

	VYHK
	SPANGDAHLEM AB   
	GERMANY        

	WSFA
	TASUCU           
	TURKEY         

	YRBU
	WIESBADEN AAF    
	GERMANY        


3.  (U) THE FOLLOWING REPORTING GUIDANCE APPLIES TO ALL UNITS AND INDIVIDUALS DEPLOYING TO THE CENTAF AOR AND DIEGO GARCIA:  ALL CENTAF ULNS USUALLY BEGIN WITH “F” (1ST DIGIT).

USCENTAF GEOLOCS: 

	GLOC
	GLOC NAME
	COUNTRY

	AAVW
	ABU DHABI INTL   
	UNITED ARAB EMI

	ACVZ
	AHMED AL JABER AI
	KUWAIT         

	ADKA
	AL JOUF          
	SAUDI ARABIA   

	ADKD
	AL ISKANDARIYAH N
	IRAQ           

	ADKU
	AL MUHAMMAD/

HABINAYAH
	IRAQ

	ADL3
	AL DHAFRA        
	UNITED ARAB EMI

	ADLG
	AL SAHRA
	IRAQ

	AEWV
	ALI AL SALEM AIR 
	KUWAIT         

	AHTS
	AMMAN            
	JORDAN         

	AHTV
	MARKA INTL       
	JORDAN         

	AHWV
	NEJEF NEW        
	IRAQ           

	ADKD
	AL ISKANDARIYAH
	IRAQ

	ALAW
	AL HAMRA AUX
	UNITED ARAB EMI

	ALB1
	AL ASAD
	IRAQ

	ALBA
	BASRAH INTL
	IRAQ

	ALDA
	AL UDEID AB      
	QATAR          

	ALDD
	PRINCE SULTAN AB 
	SAUDI ARABIA   

	ALDL
	ALMATY           
	KAZAKHSTAN     

	APGN
	ASH SHUAYBAH     
	KUWAIT         

	APKK
	ASHKHABAD        
	TURKMENISTAN   

	ARAR
	ARZANAH ISLAND 
	UNITED ARAB EMI

	ARIF
	ARIFJAN
	KUWAIT

	ASSA
	AS SAYLIYAH 
	QATAR          

	ASVF
	SHAHEED MWAFFAQ 
	JORDAN         

	ATMY
	ARAR             
	SAUDI ARABIA 

	ATRZ
	BAGHDAD
	IRAQ

	ATSB
	BAGHDAD  INTL
	IRAQ

	ATSC
	BAGHDAD 
	IRAQ

	ATUH
	BAGRAM           
	AFGHANISTAN    

	ATXK
	BAHRAIN INTL 
	BAHRAIN        

	AYJN
	BASRA
	IRAQ

	BAAR
	BASHUR
	IRAQ

	BAAS
	BALAD SOUTHEAST
	IRAQ

	BRVN
	BISHKEK-MANAS    
	KYRGYZSTAN     

	CMMD
	COMMANDO CAMP 
	KUWAIT         

	CWKL
	CAIRO            
	EGYPT          

	CWKT
	CAIRO INTL
	EGYPT

	CWKW
	CAIRO WEST 
	EGYPT          

	FBRH
	FOB RHINO
	AFGHANISTAN

	FCDL
	AD DAWHAH
	QATAR

	FGDA
	DIEGO GARCIA
	BR INDN OCN TER

	FGDB
	DIEGO GARCIA
	BR INDN OCN TER

	FGDC
	DIEGO GARCIA NAF 
	BR INDN OCN TER

	FGDD
	DIEGO GARCIA 
	BR INDN OCN TER

	FGVD
	DJIBOUTI-AMBOULI 
	DJIBOUTI       

	FHLZ
	DOHA INTL 
	QATAR          

	FHNC
	CAMP DOHA 
	KUWAIT         

	FHNG
	DOHA             
	QATAR          

	FNQX
	DUSHANBE         
	TAJIKISTAN     

	FUPL
	KING FAISALS 
	JORDAN         

	GEBN
	ESKAN VILLAGE 
	SAUDI ARABIA 

	HJKL
	H-1
	IRAQ

	JVMP
	H2
	IRAQ

	JVMS
	H3
	IRAQ

	JVMX
	H4              
	JORDAN         

	KABJ
	KARSHI-KHANABAD  
	UZBEKISTAN     

	KAVI
	VIRGINIA KABAK
	KUWAIT

	KHAC
	KHOST
	AFGHANISTAN

	KJAZ
	KING KHALID MILIT
	SAUDI ARABIA 

	KUUD
	UDAIRI RANGE 
	KUWAIT         

	LNWK
	ERBIL NORTHWEST
	IRAQ

	LQHQ
	CHAKLALA         
	PAKISTAN       

	LQHR
	ISLAMABAD        
	PAKISTAN       

	LSLR
	JALALABAD
	AFGHANISTAN

	LSLU
	JACOBABAD        
	PAKISTAN       

	LXDW 
	KABUL INTL
	AFGHANISTAN

	LXEC
	KABUL
	AFGHANISTAN

	LYAV
	KANDAHAR         
	AFGHANISTAN    

	MHJJ
	KIRKUK
	IRAQ

	MMDL
	KUWAIT CITY 
	KUWAIT         

	MMDN
	KUWAIT INTL 
	KUWAIT         

	NZYR
	MANAMA           
	BAHRAIN        

	NZYY
	MANAS            
	KYRGYZSTAN     

	OOPX
	PERSIAN GULF
	PERSIAN GULF

	PAB1
	MANAMA           
	BAHRAIN        

	PQBR
	MAZAR I SHARIF
	AFGHANISTAN

	PKVV
	MASIRAH ISLAND 
	OMAN           

	QEPQ
	THUMRAIT         
	OMAN           

	QJGD
	MINHAD AB 
	UNITED ARAB EMI

	QWJK
	MOSUL
	IRAQ

	RCYQ
	MUSCAT           
	OMAN           

	SHPA
	SHAMSI           
	PAKISTAN       

	TCHH
	TAA CHICAGO #1 
	KUWAIT         

	TJAD
	TIKRIT SOUTH
	IRAQ

	TJAR
	TIKRIT EAST
	IRAQ

	TTDP
	PRINCE HASAN 
	JORDAN         

	TZYR
	RAYZUT
	OMAN

	UNFD
	UNKNOWN
	AFGHANISTAN

	VGHV
	SEEB INTL 
	OMAN           

	VKWD
	SHAIKH ISA 
	BAHRAIN        

	WPPX
	TABUK            
	SAUDI ARABIA 

	WRFP
	TALLIL           
	IRAQ           

	WSDG
	TASHKENT SOUTH 
	UZBEKISTAN     

	WSDJ
	TASHKENT         
	UZBEKISTAN     

	WTUJ
	TERMEZ           
	UZBEKISTAN     

	XNLC
	UMM QASR
	IRAQ
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 a.  (   ) Is    (   ) Is not on the Weight Management Program (WMP).  If the member is on the







WMP, the member/commander is aware the WMP is suspended for the duration of this







deployment.  The member is aware it is his/her responsibility to maintain satisfactory







progress during this period.  If the member is on the WMP and in Category 2, the







commander may utilize this member only if no other qualified assets are available.







 b.  Testing.  CSS or the unit WAPS monitor will verify if the member is eligible to test and







if departure is prior to the beginning of the testing cycle, the member will test upon return.







If departure is after the 1st day of testing cycle, the member must test prior to departure.







(Enlisted only)







c.  OPR/EPR Requirements.  CSS personnel must initial one of the following:







__________  (a)  No report(s) required.  Member is cleared to deploy.







__________  (b)  Member is to report to this section prior to departure to ensure required







report(s) has/have been accomplished.







d.  Ensure the member’s Serviceman Group Life Insurance (SGLI) Form and DD Form 93,







Emergency Data Card, are current.  Ensure the member possesses a current (bar-code style)







ID card with an expiration date at least 30 days past (active duty personnel) the tour length







stipulated on the DRMD or tasking message, and current ID tags (with "AF" after the social







security number [SSAN]).  If the member needs to update their DD Form 93, ID Card,







SGLI, or ID tags, ensure they visit the appropriate MPF work center.







e.  TDY Restrictions.  Current Air Force policy dictates no member will be TDY to any one







location for more than 179-days within a 12-month period without Secretary of the Air







Force (SAF) approval.  The member’s TDY history has been reviewed and he/she will not







exceed the 179-day policy during this deployment. (NOTE:  Contact the PRF for assistance







if SAF waiver is required.)







CSS REPRESENTATIVE INITIALS/DATE ___________________







UNIT DEPLOYMENT MANAGER (UDM)







9.  Weapons Training.  IAW AFI 10-403, The member is required to







be current on weapons qualification.  SF personnel must be current throughout the deployment.   







Members will complete the following training IAW Attachment 5, Southwest Asia







Processing/Reporting Guidance MPFM: (See Appendix C).    







(  ) 9MM qualification: __________ (date)(  ) M16 qualification:________(date)







10.  Biological Warfare/Chemical Warfare.  All personnel must complete the chemical







warfare basic qualification/refresher training within 12 months prior to deployment.  (See







Appendix C)







________________________        ____________________________







 UDM SIGNATURE                          TRAINING COMPLETED ON







                                                                                                                                                                   03                  05







USCENTAF AOR OUTPROCESSING CHECKLIST                    







AFPC/DPWRM                 1 JUL 98
















_1125750279.doc


ALL PURPOSE CHECKLIST







AF FORM 2519, NOV 91







 (EF)







PREVIOUS EDITION WILL BE USED.     







TITLE/SUBJECT/ACTIVITY/FUNCTIONAL AREA







ITEM







NO.







(Assign a paragraph number to each item.  Draw a horizontal line between each major paragraph







.)







PAGES







PAGE







OF







DATE







OPR







18.  I certify this member meets all DRMD requirements and all line remarks; the member is







qualified and holds a Control Air Force Specialty Code (CAFSC for enlisted) or Duty Air







Force Specialty Code (DAFSC for officers) required by this tasking and has completed this







checklist, having all the necessary items for this deployment.  I have reviewed all applicable







non-availability codes and the member is properly prepared for deployment.







 ____________________________________________________________







COMMANDER’S OR FIRST SERGEANT’S SIGNATURE/DATE







PERSONNEL READINESS FUNCTION







19.  PRF Final Outprocessing.  (One duty day prior to departure)







Date of  final outprocessing: __________________;   Time:  ____________







The member is required to have the following items at the final outprocessing appointment:







(NOTE:  Items with an "*" will be provided by the PRF during final outprocessing.)







a.  Medical/Dental Clearance Letter*







b.  Passport/VISA (if required)







c.  ID Tags







d.  Immunization Record







e.  Government/State Driver’s License (If you have them)







f.  Geneva Convention Card (all medical personnel & chaplains)







g.  Small Arms Marksmanship Card (AF 522) or Computerized Training RIP







h.  AF Form 623, OJT Record (TSgt and below only)







i.  AF Form 1480, Summary of Health Care







j.  Minimum of 10 copies of orders







k.  A current bar-code style identification (ID) card







l.  AF Form 1199, Restricted Area Badge, if applicable







m.  Flight Line Drivers License, if applicable







n.  Airline Tickets (Copy of flight itinerary)







o.  Copy of AF Form 245, Employment Locator Card*







p.  Copy of this completed Outprocessing Checklist (with all signatures and dates)*







q.  Copy of AF Form 55, Employee Safety Health Record







r.  Other:_______________________________________________________







s.  Other:______________________________________________________







 I certify that I have completed all outprocessing actions and have all mobility







equipment/supply items listed in Appendix C.  I have been briefed on all processing







requirements and have completed all actions as listed above and possess all items which







must be hand-carried or are required for this deployment.  I understand that if I am







deploying for 15 or more days, I must deploy with the mobility equipment listed in appendix







F, including (if applicable) an extra set of eyeglasses and CWD inserts.  I also understand I







should take sufficient prescription medication for the duration of the TDY and CDC/WAPS







study material (enlisted personnel only).  I will depart the local area for this TDY on:







______________________.  I will contact my CSS (orderly room) and the PRF upon return







to the local area after completion of the TDY.







________________________________                                   ___________







  MEMBER’S SIGNATURE                                                     DATE







 _______________________________                                    ___________







 PRF REPRESENTATIVE                                                        DATE
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    d.  Travel Reservations.  Travel reservations on the military charter flight have been made







to the deployed location.  Ensure civilian, connecting flight reservations are made







immediately upon receipt of tasking and military charter flight information.







Flight Number: _________   Departing:_________ on (date): ____________







Arrives (location): __________  at (time):________ on (date):____________







PRF REPRESENTATIVE INITIALS/DATE _____________________







TRAFFIC MANAGEMENT OFFICE Bldg (                )







4.  Travel Reservations (TMO) (ext ________)  The PRF will make your military charter







reservations to arrive at your deployed location NLT than DRI.  Flight information should







be noted above and you must make your connecting flight reservations immediately.  You







don’t need orders to make reservations.  Upon receipt of your commercial travel







reservations, please provide the PRF a copy of the flight itinerary(s).  You must have orders







to pick up tickets.  Unless otherwise specified in the tasking, under "no circumstances" will







personnel deploying to Saudi Arabia arrive on commercial airlines.  NOTE:  If deploying







with a military working dog, ensure you both are booked to arrive at the deployed location







together and not later than the DRI/RDD.  (See Appendix C)







TMO REPRESENTATIVE INITIALS/ DATE ____________________







 MEDICAL GROUP (Hospital) Bldg (                  )







5.  Military Readiness/Public Health.  Contact Military Public Health (ext ____________)







for the times to attend their briefing.  This briefing must be completed within 6-months prior







to deployment.  (See Appendix C)  DATE COMPLETED_______________.







MILITARY PUBLIC HEALTH REPRESENTATIVE INITIALS/DATE  ___________







6.  Immunization Clinic.  Contact the Immunization Clinic (ext ____________) to obtain the







necessary immunizations according to AFI 48-110:  (See Appendix C)  (TAKE YOUR







IMMUNIZATION RECORD).







IMMUNIZATIONS REPRESENTATIVE INITIALS/DATE     _________________







7. Dental/Medical Clearance Letter.  Complete the contingency/deployment TDY







dental/medical clearance letter given to you by the PRF and return to the PRF.  This letter is







required prior to orders being completed.  Obtain a copy of AF Form 1480, Summary of







Care Form, for outprocessing and hand-carry to the deployed location. (See Appendix C)







ACTION COMPLETE - DEPLOYING MEMBER’S INITIALS/DATE ____________







SQUADRON COMMANDER’S SUPPORT STAFF (CSS) (Orderly Room)







8.  Commander’s Support Staff.  The member is required to have their weight/body fat







checked and to out-process their unit orderly room.  The member has been briefed on







the procedures required to out-process from their unit.  The member:
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11.  Self Aid/Buddy Care.  All personnel are required to complete Self Aid/Buddy Care







within 24 months prior to departure.  (See Appendix C)







__________________________







       ____________________________







UDM SIGNATURE      







                     TRAINING







 COMPLETED ON







12.  UDM/Deployment NCO/Base Supply:  The member has been provided a list of all







equipment requirements as they are listed in the deployment orders.  UDM should obtain







this equipment or coordinate with base supply for assistance.  (Attachment E, USCENTAF







Reporting Guidance lists required mobility bags.)  The member has







been issued a completed AF Form 245, Employment Locator Card, by the UDM for unit







moves and PRF for individual deployments.







All the required equipment was issued on ____________







UDM SIGNATURE _______________________________







INDIVIDUAL ACTIONS/RESPONSIBILITIES







13.  Base Legal, Bldg. ________ (ext: __________).  Base Legal will provide a briefing on







rules of engagement, GO #1A, Law of Armed Conflict (LOAC), human rights training, power of







attorneys, wills, and responsibilities of single parents/join spouse.  Call for an appointment.







BASE LEGAL REPRESENTATIVE INITIALS/DATE: _____________________







14.  Family Support Center, Bldg. _________ (ext: ________)  Mandatory if TDYfor 30







days or longer.  Spouses are highly encouraged to attend, if possible.  Call for an







appointment.







FAMILY SUPPORT REPRESENTATIVE INITIALS/DATE ___________________







15.  Education Office, Bldg. _______ (ext: _______)  Optional.  Call for an appointment.







EDUCATION OFFICE REPRESENTATIVE INITIAL/DATE:_______________







16.  Office of Special Investigation, Bldg. _______ (ext: ________)  Mandatory anti-







terrorism training for all overseas deployments must be completed within 6-months prior to







deployment.  (See Appendix C).







 OSI REPRESENTATIVE INITIALS/DATE ____________







 17.  Finance, Bldg. _______ (ext: _______):  Visit Travel Pay (with orders) to start and stop







entitlements, as applicable.  Finance can assist you with obtaining a leave and earning







statement (LES) while deployed.  (See Appendix D)







FINANCE REPRESENTATIVE INITIALS/DATE _____________________
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1.  __________________________________  is processing for TDY to







________________  with a date required in-place of  _____________.   Estimated length







of TDY is  _________ days.







Member is filling: ULN _______________ Line Number _________  REQ_AFSC







___________.







Member was notified of this deployment on: _______________________.







Line Remarks







_____    _____________________________________________________







_____    _____________________________________________________







_____    _____________________________________________________







_____    _____________________________________________________







_____    _____________________________________________________







_____    _____________________________________________________







2.  This checklist covers the mandatory deployment out-processing which must be







completed prior to your TDY deployment.  You must complete all out-processing actions







and acquire all mandatory items listed below prior to your final out-processing briefing.  If







you have any problems, contact the Personnel Readiness Function (PRF) at ext







____________  for further guidance.







MILITARY PERSONNEL FLIGHT (MPF), Bldg (                 )







3.  Personnel Readiness Function (PRF) (ext: _________) Initial Deployment







Briefing:_______  (Date)







     a.  Special Orders:  TDY orders will be completed approximately 15 days prior to







departure.  You must return your completed tasking letter (provided by your Unit







Deployment Manager), dental/medical clearance paperwork, and civilian connecting travel







reservations to the PRF before orders will be issued.  PRF personnel will book your







military charter flight to the AOR.







     b.  Retainability:







          (1) If scheduled to reenlist while deployed, appropriate action must be completed







prior to deployment.  DOS/ETS: ___________







          (2)  If an approved CJR expiration date will occur while deployed the reenlistment







documentation must be prepared and handcarried to the AOR.







CJR Expiration DATE:  _________ Documentation Completed on:  ________







CAREER ENHANCEMENT REPRESENTATIVE INITIALS/DATE: ___________







    c.  Passport/VISA:  Member (   ) DOES (   ) DOES NOT require a passport/visa.  If a







 passport or visa is required, PRF will ensure member is immediately scheduled for a







passport appointment on notification of deployment.  PRFs are responsible for tracking







the completion of all passport requirements for personnel deploying.
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